I'OCYJAPCTBEHHOE BIOJ’)KETHOE OBIIIEOBPA3OBATEJ/IBHOE YUYPEX/JIEHUE
«T'YAEPMECCKASA CPEJHASA HIKOJIA
M. YCMAHA AXMAPOBNYA O3JAMUPOBA»
T'BOY I'YAEPMECCKASA CII UM. Y.A. O3JAMHUPOBAY)

OOKYMEHT NOAMNUCAH
SIEKTPOHHOM MOAMUCHI0

COINTACOBAHO YTBEPXKIAIO
mpescenaTelb MpoQCor3HOro opraHa JTUPEKTOP

/Tarues H.C./ I'BOY «I'ynepmecckas CII um. V.A.
[Iportokon Ne 1 ot «29» 08 2022 . Osnamuposay

/ .H. Oii0yeB /

«30» 08 2022 1.

Jo/KHOCTHASE MHCTPYKUMS
3aMEeCTUTEJIA JUPEKTOPA 0 HHPOPMALMOHHO-KOMMYHUKALMOHHBIM
TeXHOJIOTHAM

r. 'ynepmec - 2022 r.



1. O0mme noJiokeHust

1.1. Hacrosmas MAOMHKHOCTHAS WHCTPYKIMUS 3aMECTUTENsl JHUPEKTOpa IO
nH(pOpMaIMOHHO-KOMMYHUKaMOHHBIM TexHoJorusM (UKT) B mkone pa3pabortana
B coorBeTcTBUM ¢ DenepanbHbiM  3akoHOM Noe273-03 ot 29.12.2012r «O06
obpazoBanuu B Poccuiickoit denepannny; Ha ocHoBe EanHOr0 KkBanu@uKammoHHOTO
CIPABOYHUKA JOJDKHOCTEH PYKOBOIUTENEH, CIELMAIMCTOB M CIYXaIUX, pas3jael
«KBanudukaoHHble XapaKTEPUCTHKU JIOJDKHOCTEH pabOTHUKOB 0Opa30BaHUS»,
yTBepxkAeHHOTO IIprikazom Munzapascoupassutus Ne 7611 ot 26 aBrycra 2010r ; ¢
yueroMm TpeboBanuit ®I'OC HOO, OO0 u COQO, yTBEpKIEHHBIX COOTBETCTBEHHO
[Tpukazamu Muno6puayku Poccun Ne 286 ot 31.05.2021 r. u Ne 287 ot 31.05.2021
r. u Ne413 or 17.05.2012 r.; Tpynosoro koaekca Poccuiickoii @enepanuu U Ipyrux
HOPMATHBHBIX aKTOB, PETYJIHUPYIOUIUX TPYAOBbIE OTHOILIEHUSI MEXKIY PaOOTHHUKOM U
paboToareneM.

1.2. 3amecturenr AWpPEKTOpa MO HUHPOPMAIMOHHO-KOMMYHHUKAIIMOHHBIM
texHosorusiM  (MKT)  Ha3mawaeTcs W OCBOOOXKIaeTrcs  OT  JIOJDKHOCTH
HEMOCPECTBEHHO AUPEKTOPOM 00pa3oBaTeIbHOr0 yupexaenus. Ha nepuos ormycka
U BpEMEHHON HeTpyaocrnocoOHOcTH 3amectutens aupekropa mno HWKT ero
00513aHHOCTH IE€PENAIOTCS IMPOYUM 3aMECTHTENSIM JAUPEKTOpa, aJAMHHUCTPATOPY
BBIYUCIIUTEIBHON CETH, WHKEHEPY-NPOrpaMMHUCTy WIM YUUTENI0 HH(OPMATUKH.
Bpemennoe wucnonHeHue o0Os3aHHOCTEH B JTHUX CIy4yasx OCYLIECTBISETCS Ha
OCHOBaHMM IpHKa3a JUPEKTOpa Y4YeOHOro 3aBEJEHUS, KOTOpPBIM H3JaeTcsi C
cobroieHueEM TpeOOBaHUH 3aKOHOAATEILCTBA O TPY/IC.

1.3. Ha nomxsocTs 3amectutend aupekropa no MKT Ha3Havaercs auno:

*UMeroIee  Beicliee  npodeccuoHaNbHOE ~ oOpa3oBaHue B obJjactu
rOCYIapCTBEHHOTO W MYHHUIIMIIAIBHOTO YIPABJICHUS, MEHEIHKMEHTA, YIIPAaBICHHUS
NEPCOHAJIOM UM CTaX paboThl HAa TEAarorMueckux, HAyYHBIX, WHKEHEPHBIX
(BBIYMCIUTENbHAST TEXHUKA) WM PYKOBOASIINX JOJKHOCTSIX HE MEHee 5 JeT; WIu
BBICIIee TIpodeccroHaabHOe 00pa3oBaHUE W JOMOJHUTEIBLHOE MPOodecCHOHATBHOES
oOpazoBaHHe B O00JacTH TOCYIAapCTBEHHOTO M MYHHUIMIAIBLHOTO YIIPABICHUS,
MEHEKMEHTA WU JKOHOMHKH M CTaX pabOThl Ha TMENarorHYeCKUX, HAy4YHBIX,
WHXCHEPHBIX WA PYKOBOJSIINX JTODKHOCTAX HE MEHEeE 5 JIeT;

* COOTBETCTBYIOIIEE TpeOOBaHUSM, KaCaroIINMCS MIPOXOKICHUS
MPEABAPUTETHHOTO (MPU MOCTYIICHUU Ha Pab0Ty) U MEPHOJUICCKUX MEIUIIMHCKUX
OCMOTpPOB, BHEOYEPETHBIX MEIUIIMHCKIX OCMOTPOB TI0 HAMPABJICHUIO paboTomaTeNs,
00s13aTeNIbHOTO MICUXUATPUUECKOTO OCBUAECTEILCTBOBaHUA (HE pexxe 1 pa3a B 5 ier),
nmpoecCHOHanbHON TUTHEHHUYECKOW TOATOTOBKM W arrectanuu (MpU TpueMe Ha
paboty u manee He pexe | pa3a B 2 roga), BAKIMHAIIAN, a TAK)KE UMEIOIIEe TUIHYIO
MEIUIIMHCKYI0O KHWKKY C pe3yJbTaTaMH MEIWIIMHCKUX OO0CJIeNOBaHUN U
7a00paTOPHBIX  WCCICOBAHUN, CBEACHHSIMU O TPUBUBKAX, MEPEHECECHHBIX



MH(EKIIMOHHBIX 3a00JIeBaHUSX, 0 MPOXOKICHUU npodeccuoHaIbHON
TUTMEHUYECKON MOATOTOBKU U aTTECTALIUU C JIOITYCKOM K palboTe;

*HE HMEIOLIEEC OrpPaHWYECHUM HA 3aHATUSA IENArOrMYECKOM JEATENIbHOCTHIO,
M3JI0KEHHBIX B cTatbe 331 «IIpaBo Ha 3aHATHE MEAArOTMYECKOU NESITENBHOCTBIO»
Tpynosoro koaekca Poccuiickoit @enepanum.

1.4. 3amecturens AUpEKTOpa MO HHPOPMALMOHHO-KOMMYHHKALMOHHBIM
TEXHOJIOTUSIM HAXOAUTCS B NOJUYMHEHUH JUPEKTOPA IIKOJIBI.

1.5. B cBoeil npodeccroHaabHOW NESITETbHOCTH 3aMECTUTENI0 JUPEKTOpa IO
MH(OPMAIIMOHHO-KOMMyHUKAIIMOHHBIM TEXHOJIOTUSIM HE00X0IUMO
PYKOBOJCTBOBATHCS HACTOAILIEH MHCTPYKIUEH, a TAKKE:

* Konsenuueii «O mpaBax peOeHKa;

» Koncrurynueit Poccuiickoit @enepanuu;

*CIl 2.4.3648-20 «CaHHUTApHO-IMIUJIEMHUOJIOTHYECKUE  TpeOOBaHUS K
OpraHu3alusM BOCIHUTAHMS W OOYy4YEeHHs, OTIbIXa M O3J0POBIICHUSA JieTed U
MOJIOJIEHKI»;

» ®enepanbHbiM 3ak0oHOM «OO0 oOpazoBanuu B Poccuiickoit dexpeparun» ¢
U3MEHEHUSAMU U JOTOJHEHUSIMU;

*®I'OC HavanpHOrO OOIIETO, OCHOBHOTO OOIEro, CpemHero oOIIero
oOpa3zoBaHus;

* CeMeitnbIM KosiekcoM Poccuiickoit denepanni;

 ykazamu [IpesunenTta u pemenusimu [IpaBurenscrBa Poccuiickoin @enepannu;

* TPYJIOBBIM U X031 CTBEHHBIM 3aKOHOIaTE€IbCTBOM;

*TIpaBWIaMH ¥ HOPMaMU OXpaHbl Tpyla, TEXHUKA OE30MacHOCTH H
IPOTUBOMNOKAPHON 3aIUTHI, MHCTPYKLUUEH IO OXpaHe TpyJda IJsl 3aMECTHUTEIA
nupekropa no UKT;

* IPUHATHIM YCTaBOM M HMEIOMHUMUCS JIOKAIbHBIMU MPAaBOBBIMHU aKTaMU
LIKOJIBL.

1.6. 3amecturens aupekropa no UKT nonxkeH 3HaTh:

*CrocOoOBIl W METOJBI OpraHu3aIi  HHPOPMAIUOHHO-KOMMYHUKAITMOHHON
JESTENHHOCTH 00111e00pa30BaTENILHOTO YUPEKICHUS;

* IOCTAHOBJICHUS, PACTIOPSIKEHUS W TPUKA3bl, JPYrUe PYKOBOISIINE W
HOPMATHUBHBIC JIOKYMEHTHI BBIIMIECTOSIIINX OPraHOB, KOTOPHIE OTHOCATCS K
nH(pOopMaTH3AIMH 00111e00Pa30BATEIBHBIX YUPEIKICHUN;

* TEXHOJIOTUU JTUaTHOCTHKU MPUYNH BO3HUKHOBEHUS KOH(IMKTHBIX CUTYAIIHH,
ux 3Q(HEeKTUBHON NPODUIAKTUKHI U pa3pelICHUS;

* TPAXAAHCKOE, AIMUHUCTPATHBHOE, TPYAOBOE, OIOIKETHOE W HAJIOTOBOE
3aKOHOJATEIHCTBO B YACTH PETYIHPOBAaHUS (PYHKIIMOHUPOBAHUS OOpPa30BATEIBHBIX
YUPEKICHUM;

* OCHOBBI MEHE/PKMEHTA ¥ YIIPaBJICHUS TIEPCOHATIOM;



* OCHOBBI TPYIOBOIO 3akoHojareinbcTBa Poccuiickon @enepanuu, cpenacraa
aBTOMAaTHU3AllMU TPYyAa aAMUHUCTPALIUK 00Pa30BATEIIBLHBIX YUPEKICHUM;

* OCYIIIECTBIICHUE pabOThl Ha BBICOKOM MPOGECCHOHAIIBHOM ypPOBHE C
MIEPCOHAIBHBIM KOMIIBIOTEPOM U pyrumu JCO, NPUHTEPOM, KCEPOKCOM, CKAHEPOM,
TEKCTOBBIMU PEIAKTOPAMH, DJIEKTPOHHBIMH TaOJUIIAMU, TpPE3eHTalMsIMU, OazamMu
JAHHBIX, SJIEKTPOHHON MOYTOM U Opay3epamMu, IPUMEHATh MPOrPAMMUPOBAHNUE;

* OCHOBBI OKa3aHUs NEPBOW MOMOIIHU, MOPSIAOK IEHUCTBUUA NMPU BOZHUKHOBEHUU
Ype3BbIYAHON CUTYaIlUU;

* METOABl YOCXKJECHMs] U AapryMEHTAIlMd CBOEH TMO3WIIMU, YCTAHOBJICHHS
KOHTaKTOB C KOJUIETaMH, POJIUTEISAMHU (JTUIIAMH, UX 3aMEHSIOIIUMHU);

* IpaBUJIa IO OXpaHe TPY/la U MOKAPHOU OE30MaCHOCTH;

* [IpaBusia BHYTpPEHHEro TPYJAOBOIO pacmopsjaka o0Ieo0pa3oBaTeIbHOTIO
YUPEXKACHUS.

1.7. 3amectutento aupekropa mo WMKT 3ampemaercss HUCHoOnIb30BaTh
00pa3oBaTeIbHYIO JICSATENBHOCTh JUIS TIOJUTUYECKOW arWTaiuu, PUHYKICHUS
0o0ydJaromuxcs K MPUHITHIO TOJMUTHYCCKHUX, PEJIMTUO3HBIX WM HHBIX YOEXKJICHHI
au00 OTKa3zy OT HUX, JJIs pa3XUTraHus COLMAIBHOW, pacoBOM, HAIIMOHAIBHOM WIIU
PEIUTMO3HOM PO3HU, U1 aruTaluu, IPONAraHAUuPYIOLEH HWCKIIOUYUTEIBHOCTD,
IPEBOCXOJICTBO JIMOO HEMOJHOIIEHHOCTh TpaXK[aH IO TMPU3HAKY COLHUAILHOM,
pacoBOM, HAUMOHAJIBHOM, PEJIUTHO3HOW WIM S3BIKOBOM IPUHAMIECKHOCTH, HUX
OTHOIICHHUS] K PEJIUTUU, B TOM YHUCJE IOCPEACTBOM COOOIIECHUS O00yYaromuMmcs
HEJOCTOBEPHBIX CBEICHUNW 00 HCTOPUYECKUX, O HAIMOHAIBHBIX, PEIUTHO3HBIX U
KyJIbTYPHBIX TpPAaUIMAX HAPOAOB, a TakkKe A MOOYXACHUS Yydalluxcs K
neucTBusAM, nporuBopedamuM Koncturynun Poccuiickoit @enepanuu.

1.8. 3amectutensy mupektopa no MKT nmomken mpoiitu oOydeHHUE U HUMETH
HAaBBIKM OKa3aHUs NEPBOM IMOMOILIH.

2. OyHKIMH

2.1. llenenampaBieHHasi OpraHM3ausl mporecca WHGOPMATU3ANUU IIKOJIBI,
OCYILIECTBIICHUE PYKOBOJACTBA M KOHTPOJS Ppa3BUTUSA 3TOr0 Ipouecca B
aIMUHHUCTPALINH, B METOANYECKUX 00bEIMHEHUIAX 00pa30BaTEIbHOIO YUPEKACHUS.

2.2. YCTaHOBJICHME KOHTAKTOB C BHEIIHMMM OPraHU3alUSMH IO BOIPOCAM
WCMOJIb30BAHUS nH(OPMAITMOHHO-KOMMYHUKAITHOHHBIX TEXHOJIOTU I B
o0pa3oBaTeIbLHON U YIIPABICHUYCCKOM NESITEIIEHOCTH.

3. 10/1:KHOCTHBIE 00SI3AHHOCTH
Jamecturenasr aupektopa 1o MKT BBRINOJHSAET CHAESAVIONIME TOKHOCTHBIE

KIIUU:
3.1.  Anamusupyetr  mpoOiieMbl  MHpOpMaTH3alMK  00pa30BaTEIBLHOTO
VUPEKJICHUS, AaKTyaJlbHble U  MEPCIEKTUBHBbIE  MOTPEOHOCTH  YUYACTHHKOB



o0pa3oBaTeILHON ESITEIIBHOCTH B Pa3BUTUU WH(DOPMAITMOHHO-KOMMYHHUKAIIHOHHOTO
oOecrieueHus, HAIWMYUE W  TEPCICKTUBHBIE  BO3MOXXHOCTH B  oOyacTu
WH()OPMAITMOHHOTO W KOMMYHUKAIIMOHHOTO OOECIICUEHUs, Pa3BUTHE U PE3YIbTAThI
MPOIIECCOB MH(OPMATU3ALIUU IIIKOJIBL;

3.2. [Iporno3upyer MOCJIEICTBUS 3amIaHUPOBAHHBIX MPOILIECCOB
nHpopMaTuzanuu 0011e00pa30BATENLHOTO YUPEXKACHUSA, a TaKkKe TEeHACHIUU
pa3BUTHUSL TIPOIIECCOB HMH(POpPMATH3AIMK B OOMIECTBE M OOpa30BaHUHM C IIEIBIO
KOPPEKTHUPOBKH CTPATETUHU PA3BUTHUS YUPSIKICHUS;

3.3. BBINOJIHAET IIIAHUPOBAHUE U OPTAaHU3YET:

*TIporiecC  pa3pabOTKM W  pealu3aldd  MOporpaMMbl  HHQPOpMATH3ALUU
00pa3oBaTEILHOTO 3aBEJICHUS, Pa3pab0OTKy W BBINOJTHEHUE KITFOYEBBIX HAIPaBICHUM
npoiiecca nHopMaTuszaIuu;

* pa3paboTKy OOnMx TpeOOBaHUM K MpolleccaM M pe3yjbTaTaMm MPOBOAUMOI
NEATeIbHOCTH 10 WH()OpMATH3AIUY IITKOJIBI U KPUTEPUEB UX OLICHKH;

* TEKyI[ee W TEPCIEKTHUBHOE IJIAHUPOBAHUE JACSATEIBLHOCTH IEIarormuecKoro
KOJUIGKTUBAa B cdepe UCHOIb30BaHUA HMH(POPMAIMOHHO-KOMMYHHUKAIIMOHHBIX
TEXHOJIOTHM;

* o0ydeHHe TMeJaroruyeckux pabOTHUKOB W aJIMHHHCTPAIMU IO BOMpPOCAM
PaIMOHAILHOTO MCTIOIb30BaHUSI MH(POPMALIMOHHBIX TEXHOJIOTHI B 00pa3oBaTeIbHON
U YIIPaBJICHYECKON NEATEIbHOCTH;

* u3ydeHue, 0000I1IeHne U PacCPOCTPaHEHNE UMEIOIIIETO OIbITa OCYIIECTBICHUS
JESTEIBHOCTH TI0 MHPOPMATU3AINH IIIKOJIBI;

*cOOp W HaKOIUICHWE TIOJIE3HOHM MHGpOpPMAIMM O  3HAYUMBIX IS
o0pa3oBaTeIbHOTO  YYpeXJACHHS  HHHOBaMAX B  cdepe  mpuUMEHEHHS
MH(POPMAIIMOHHO-KOMMYHUKAIIMOHHBIX ~ TEXHOJOTUA B 00pa3oBaTeNbHOW U
yIPaBIECHYECKOU IEATEIbHOCTH;

* 3aKa3 Ha MOCTaBKy HEOOXOAMMOTro y4eOHOTo 000pYyI0BaHUS, KOMIBIOTEPHOTO
obopynoBanus u nepudepuitieix ycrpoiicts, 3CO u uX Tekyiiee o0CIyKUBaHUE U
PEMOHT;

* IPOBEJICHUE CEMUHAPOB, KOH(MEpEeHIUHA W TPOYUX MEPONPHUSLTUH TIO
WCIIOJIb30BAaHUI0O W PACHPOCTPAHEHHUIO OIBITA WCIOIB30BaHUS WHGOPMAIIMOHHO-
KOMMYHHUKAIIMOHHBIX TEXHOJIOTUH;

* CUCTEMY HCCIIEI0BATENBCKOM, OIIBITHO-3KCIIEPUMEHTAIBHOMN 151
MHHOBAIIMOHHON paboThl 00pa30BaTENbHOTO YUYPEKJCHHS B OOJACTU MPUMEHEHUS
UKT;

*CUCTEMY BHEIIHMX CBSI3€i, KOTOpbIE HEOOXOJWMBI IS  YCHEUIHOIO
OCYIIECTBJICHUS JEATEIbHOCTH IIKOJIbI IO BOMpocaM MHGOpMaTU3AIUY;

* CUCTEMY KOHTpOJISI TIpoliecca HMHHOBALIMOHHOW, HKCIEPUMEHTAJIbHOM U
Hay4YHO-HMCCJIEIOBATEIILCKOM  pabOThl €  HCMOJB30BaHUEM  HMH(POPMALUOHHO-



KOMMYHHUKAIIMOHHBIX ~ TEXHOJOTHII B  00pa3oBaTelbHOM W  yNpaBJICHYECKOU
NEATEIILHOCTH,
3.4. KoopaMHUPYVET:

* COBMECTHYIO [JE€ATEJIbHOCTh Yy4YUTENEM U aJIMHHHCTPAlMU IIKOJBl IO
pa3paboTKe W BBINOJHEHUIO Y4YEOHBIX IUJIAHOB M 0OOpa30BaTENbHBIX MPOrpaMM B
00JaCTH HUCIOJIb30BaHUS HMH(POPMALMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTHH, a
TakKe pa3paboTKy HEOOXOAUMOM yueOHO-METOUYECKON IOKYMEHTAIUY;

* CTOPOHHHMX OpraHu3aluil Mo BorpocaM UH(POPMAaTU3AIMH ILIKOJIbI;

* B3aMMOJICHCTBUE 3aMECTHUTENIed JUPEKTOpa IIKOJbI, IMCUXOJOTHUYECKOU U
COLIMAJIBHOM CYy»k0, MeToIuyYecKuxX oObenuHeHUd B cdepe uHPOpMaTU3anUeit
IIKOJIbI;

3.5. 3amecturens aupekropa no HMKT pykoBoAUT TEKymMM MpPOLECCOM
uHboOpMaTH3aAUU YY€OHOTO YUPEXKACHHS, NEATEIbHOCThIO HAYYHO-METOJAMYECKOIro
COBETa, OJKCIIEPTHOTO COBeTa U  T.JA., KOTOpblE KypUPYIOT MpPOOJIEeMbI
nHpOpMaTU3AIUH.

3.6. 3amecturens gupekropa no MKT KoHTpoaupyer:

* BeCh npoliecc nHGopMaTHU3aIul 00pa30BaTEIIBHOTO YUPESKICHUS;

* UCIIOJIb30BaHUE JJICKTPOHHBIX M TEXHUYECKHX CpPEICTB OOy4YeHus B
00pa3oBaTeILHOMN M YIIPABICHUYECKON JeATeIbHOCTH;

* cHa0eHue mporecca MHPOPMATHU3AIMH IIIKOJIBI HEOOXOIUMBIMH PECYPCAMHU;

* BHITIOJIHEHUE  TNPHUHATHIX  pEHIeHWH 1Mo  BompocaMm  HHGOpMaTH3aIUU
00pa3oBaTEIBLHOTO YUPEIKICHHS.

3.7. 3amecturens gupekropa mo MKT paspaOaTeiBaer:

* IporpaMmy HH(popMaTH3auK 00pa30BaTEIILHOTO YUPEKICHNUS,

* METOJIMYECKUE  JIOKYMEHTBI, KOTOpbIE  CIOCOOCTBYIOT  OOECIEUYECHHIO
(YHKIIMOHUPOBAHMSI IITKOJIBI B 1IEJIOM U OT/AENBHBIX €€ MOApa3AelieHud o BOIpocaM
MCITIOJIb30BaHUS HH()OPMAITMOHHO-KOMMYHHUKAITMOHHBIX TEXHOJIOTHH;

* HOPMaTUBHYIO JOKYMEHTALIUIO JJIsl CTPYKTYP, KOTOpbIE MPUHUMAIOT y4acTUE B
nporpamMme HHGHOPMATU3AIUH IIKOJIBI;

* MeTOIUKH 3(P(HEKTUBHOTO BHEAPEHUS MHPOPMAIMOHHO-KOMMYHUKAIIMOHHBIX
TEXHOJIOTUH B 00Pa30BaTEIbHYIO U YIIPABICHUECKYIO NS TEIbHOCTD YUPEKICHHMS.

3.8. KoHcynbTHpyeT y4YaCTHHUKOB MpPOrpaMMbl HH(POPMATHU3AIMK IIIKOJBI, a
TaK)Ke JIMII, MPUBIIEKAEMbBIX K COTPYIHUYECTBY C OOpa30BaTEIbHBIM YUpEKIECHUEM
10 BOTIPOCaM, CBSI3AHHBIM C WH(OpPMATH3AIUCH.

3.9. OcymectBisier AKCIIEPTU3Y CTpPaTETHYECKUX JTOKYMEHTOB
00pa3oBaTENBHOTO YUpekJIeHUs (y4yeOHOro IiaHa, oOpa3oBaTeIbHOM MpPOrpamMMBbl,
KOHIICNIIMM W TporpaMmbl pa3BuTus koisbl) B muiaHe WKT, npennmoxkenuit mo
pa3pabOTKe W BHEAPEHUIO WH()POPMAIMOHHO-KOMMYHHUKAIIUOHHBIX TEXHOJIOTUU B
NEATEeNIbHOCTD YUPEIKICHHUSI.



3.10. IIlpyHuMaeT akTUBHOE y4acTHE B OPraHU3ALUU U BEIACHUU AJIEKTPOHHOIO
JTIOKyMEHTO000pOTa B 00111€00pa30BaTEILHOM YUPEKICHUU.

4. IIpaBa
3aMeCTUTEND AUPEKTOPA 0 UHGOPMAITMOHHO -KOMMVHUKAITMOHHBIM

TCXHOJOI'MAM MMCCT IIPAaBO.

4.1. JIluyHO MPUCYTCTBOBATh HA YYEOHBIX 3aHATHUSAX U MEPOIPUSATUIX, KOTOPHIC
MIPOBOJISITCSL ¢ MCTOJIb30BAaHUEM HMH(POPMAITMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTHI
(6e3 mpaBa BXOAUTH B KJIACC MOCJIE Hayaja 3aHITHH, UCKIIIOYasl CIydau IKCTPEHHOU
HEO0OXOAUMOCTH, U JiejaTh 3aMEUYaHUs YUUTENIO Ha TIPOTSHKEHUU BCETO 3aHSTHSA);

4.2. JlaBaTh 00s3aTelbHBIC JJII WCIOJHEHUS] PACTOPSHKEHUS] COTPYAHUKAM
IIKOJIBI IO BOIIPOCaM, KacarouuMest THGOpMaTU3alliy MIKOJIbI;

4.3. IlpuBnekarb K JAUCUMIUIMHAPDHOW OTBETCTBEHHOCTHM YYEHHUKOB 32
POCTYIIKU, KOTOPBIE MOTYT J€30pPTaHU30BaTh 0Opa30BaTEIBHYIO JCATEILHOCTH B
nopsijike, yctaHOBJIeHHOM [IpaBuiiaMu 0 MOONIPEHUSX U B3bICKAHUSAX YUaI[UXCS;

4.4, IlppyHuMaTh y4acTHE:

* B pa3pabOTKe MOJMTUKU MHPOPMATH3AIIMH 00pa30BaTEIBHOTO YUPEIKIACHUS, B
CO37IaHUH COOTBETCTBYIOUIEH CTPATErHYeCKOi TOKYMEHTAIUN;

*B pa3paboTke IOOBIX YIPABICHUECKUX PEIICHUH, KacCaolUXCs BOMPOCOB
uH(pOpMaTH3AIUY;

*B pa3paboTKe TIOJOXKEHUH O METOAUYECKUX OOBEIUHEHUSX, KOTOphIe
npoBoAT paboTy 1o HHPOpMATHU3ANMU O00pPa30BaTEIBHOTO YUPEKICHUS, HX
KOMIIETEHIIMH, 00SA3aHHOCTSX, TOTHOMOYHSAX, a TAKKE OTBETCTBEHHOCTH;

* B BEJCHUU BCECTOPOHHHUX MEPETOBOPOB C MapTHEpPaAMU IIKOJIBI MO BOMPOCAM
UCTIOJIb30BaHUS UH(GOPMAITMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTUN B
00pa3oBaTeILHON M YIIPABICHUYECKON IeATCIbHOCTH;

4.5. BHOCUTB IPEAIIOKEHHUS :

* 0 CO3MaHUM JHO0 TUKBUIAINHA BPEMEHHBIX TBOPUYECKUX KOJUIEKTUBOB, MPOUHUX
rpynn U OObEeIWHEHWH, KOTOpPhIE CHENUATU3UPYIOTCSA Ha JIEITEIbHOCTH II0
WCIIOJIb30BaHUIO, pa3padOTKe M BHEAPECHHIO WH(OOPMAIIMOHHO-KOMMYHHUKAITMOHHBIX
TEXHOJIOTHU;

*0 Hayajie, NPEKpPAIlCHUWM WJIA NPUOCTAHOBICHUM KOHKDPETHBIX JECHCTBUH,
MIPOEKTOB, a TAKXE AKCIEPUMEHTOB IO MNPUMEHEHHUIO, pa3pabOTKe W BHEAPECHUIO
WH(OPMAITMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTUH;

* 0 MOOUIPEHUH, MOPAJIBHOM M MATEPUATBHOM CTHUMYJHPOBAHUH AKTHUBHBIX
YYaCTHUKOB MporpaMMbl HMH(POPMATU3ALMU IIKOJbl, B TOM 4YHUCIE BO BpeMs
MPOBE/ICHUS ATTECTALINH.

4.6. YcTaHaBIuBaTh OT UMEHHU aIMUHUCTPALMA 00pPa30BaTEIILHOTO YUPEKICHUS
JIEJIOBbIE KOHTAKThl C JIMIAMHA U OPraHU3alMsIMH, KOTOPbIC MOTECHUUAIBHO MOTYT
crocoOCTBOBATH MPOIECCY MH(POPMATU3AIIUH TIIKOJIBI.



4.7. llonyyath y pyKOBOJACTBA, UCIOJIb30BaTh HH(POPMAIIMOHHBIE MaTepHUabl U
HOPMaTUBHO-NIPABOBBIC  JIOKYMEHTBI, HEOOXOJIMUMBIC [IJIi HCIOJHEHUS] CBOUX
JOJIKHOCTHBIX 005I3aHHOCTEH.

4.8. IIpoBoaUTh TPUEMKY PabOT, KOTOPHIE BBHIMOJHAIOTCA B paMKaX MPOrPaMMBI
nHpopMaTuzanuu 00pa30BATEIHLHOTO YUPEKICHHUS IO 3aKa3y IIKOJIbI Pa3IUYHbIMU
WCIIOJTHUTEISIMU, KaK W3 YHCJAa MIKOJbHBIX COTPYAHUKOB, TaK U U3 CTOPOHHUX
Opra"u3anuu;

4.9. OcymectBisTh KOHTPOJIb M OLEHHUBATh XOJ, a TaKXke KIIOUYEBbIE
pe3yabTaThl TPYNIOBOM W HWHIUBUAYAJIBHOW JESATEIBHOCTH TI0 peaau3aiuu
nporpaMMbl  MH(OpMaTH3alMM IIKOJbI, Hajarath 3ampeT Ha paboTy 1o
UCIIOJIb30BaHUI0  MHGOPMAIMOHHO-KOMMYHUKAIIMOHHBIX ~ TEXHOJOTUM, KOTOpas
ypeBaTa NEPErpy3KOM Mg ydaluxcss W TEeAaroroB, YXYAIIA€T WX 3/I0POBhE,
HapyIIaeT TeXHUKY 0€30MaCHOCTH.

4.10. TpebGoBaTh OT YYaCTHMKOB IporpaMMmbl WH(OpMAaTHU3AIUK COOIOCHUS
HOPM U TpeOOBaHUM, MPETYCMOTPEHHBIX MPOGECCHOHATILHONW ATUKOMW, BBITIOJIHCHUS
IMPUHSATHIX IJIAHOB M TIPOTPaMM, KOTOPBIE UMEIOT 00s3aTEIbHBIN XapaKkTep.

4.11. IloBeIIaTh CBOIO KBATM(PUKAITUIO.

5. OTBEeTCTBEHHOCTH

5.1. 3a HeucnojHeHue, JUOO 3a HEHAJJIEKalllee HUCIOJIHEHHWE 03 HalIuuus
YBAXUTEIbHBIX NMPUYMH YcTaBa U lIpaBuUil BHYTpPEHHEro TpPYIOBOTO pPAacHopsiKa
IIKOJIbI, 3aKOHHBIX PAaCHOpPSHKEHUH  AUPEKTOpa, HACTOSAIIEH  JOJHDKHOCTHOM
UHCTPYKUUU U JAPYIUX JIOKAJIbHBIX HOPMATUBHBIX AaKTOB, B TOM YHCIE 3a
HEHUCIIOJIb30BaHUE TIPaB, KOTOPbIE MPEAOCTABISAET AaHHAS MHCTPYKIMS, a TaKkKe 3a
PUHSATHE YIPaBIECHYECKHUX peLIeHH, MOBJIEKIIHNX JI€30praHU3aIUI0
o0Opa3oBaTeIbHOM NEATEIbHOCTH, COTPYIHUK HECET  JUCUUIUIMHAPHYIO
OTBETCTBEHHOCTb B IIOPSAJKE, OIPEACICHHOM TPYAOBBIM 3aKOHOJIATEIBCTBOM
Poccuiickoit @eneparuu. 3a rpydoe HapylIeHHE CBOMX TPYIOBBIX OOsS3aHHOCTEH B
KauecTBE JUCIUIUTMHAPHOTO HAKa3aHUS MOXET ObITh MPUMEHEHO YBOJIbHEHUE.

5.2.  3a ucnonap30BaHUE, B TOM YHUCJE OJHOKPATHOE, METOJ0B BOCIHTAHUS,
KOTOpPbIE€ CBA3aHbI C (PU3NYECKUM U (UJIM) MCUXUUYECKUM HACWIMEM HAJl JIMYHOCTHIO
pebeHKa, 3aMecTHTeNh JUpEeKTopa M0 HWHGOPMAIMOHHO-KOMMYHUKAIIMOHHBIM
TEXHOJIOTUSIM MOKET OBbITh OCBOOOK/IEH OT 3aHUMAEMOM JTOJKHOCTH B COOTBETCTBUU
C TPYZIOBBIM 3aKOHOJIATEIILCTBOM.

5.3. 3a HapylleHHE YCTAHOBJIEHHBIX IMpPaBWJI MOXapHOU O€30MacHOCTH,
OXpaHbl TpyAa, CAHUTAPHO-TUTUEHUUYECKUX MPAaBUJI OpPraHU3alMi 00pa30BaTelIbHOM
nesaTenbHOCTH  3aMmecTtutenb  gupekropa mno WKT Oynmer mnpuBieden Kk
aJIMHHUCTPATUBHON OTBETCTBEHHOCTH B MOPSAJKE U B CIYy4asiX, KOTOPBIE 3aKPEIJICHbI
aIMHUHUCTPATUBHBIM 3aKOHOAATEIbCTBOM.
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5.4. 3a BMHOBHOE NPUYMHEHHUE IIKOJIE WM YyYaCTHUKAM OOpa30BaTEIbHBIX
OTHOLIEHW ymiep6a (B TOM YHCIE MOPAJIBHOIO) B CBA3M C MCIOJIHEHUEM
(HEeUCIOJIHEHUEM) CBOMX HEMOCPEACTBEHHBIX JIOHKHOCTHBIX 00SI3aHHOCTEH, a TaKkxKe
HEHUCIIOJIb30BAaHUE TIpaB, KOTOpbIE NPEAyCMaTPUBAET HACTOSINAS JOHKHOCTHAsS
MHCTPYKIUS, COTPYIHHK HECET MAaTepUalbHYI0 OTBETCTBEHHOCTh B MOPSAKE U B
npeesax, yCTaHOBJICHHBIX TPYIOBBIM U (MJIM) TPaXXAaHCKUM 3aKOHOAaTE€IbCTBOM.

6. B3auMOOTHOIIIEHNA M CBA3H 1O JOJIZKHOCTH
3aMeCTUTENIb AHUPECKTOPA 110 I/IHd)ODMaI_[I/IOHHO-KOMMVHI/IKaHI/IOHHBIM

TCXHOJIOTHUAM .

6.1. OcymecTBisieT CBOIO TPOPECCHOHATBHYIO JEATCIbHOCTh B PEKUME
HEHOPMUPOBAHHOTO pabouero naHS 1O TpaduKy, KOTOPBIM COCTaBISIETCS U
YTBEPKIAACTCS TUPEKTOPOM IITKOJIBI,

6.2. Y 3zamectutens gaupekropa 1o HMKT HaxoasTcs B HENOCPEACTBEHHOM

INOJYMHCHHNN .

- UH)KEHEP-TPOTPAMMHUCT;

- YYUTEIh UH()OPMATUKY;

- 1a0opaHT KabnHeTa UHPOPMATHKH,

6.3. CamocTOsITENBHO pa3pabaThIBaeT IUIaH CBOEH pabOThl Ha KaXKIbIM yueOHbIH
rojJl ¥ Kaxabld y4eOHbIH Momynb. JlaHHBI miaH paOOThl JOJKEH YTBEPAMTDH
TUPEKTOp 00I1e00pa30BaTEIBLHOTO YUPEKICHUS HE TMO3/JHEE MSATH JHEW ¢ Haudaja
TUTAHUPYEMOTO TIepUOo/Ia;

6.4. IlpencraBisieT AUPEKTOPY 0OOPa30BATEIBHOIO YUPEKIACHUS MUCHMEHHBIN
OTYET O CBOCH MNPOdEeCCHOHANBHON ACATEIBHOCTH B TCUYCHHE JECATH JHEH I10
OKOHYAHUH TOTYTOJINS;

6.5. I[omy4aeT OT nUpeKTOpa BaKHYIO0 MHGOPMAIIMIO HOPMATHBHO-IIPABOBOTO U
OpraHU3alMOHHO-METOANYECKOIO0  XapaKTepa, 3HAKOMHTCS IO  PACIUCKy C
COOTBETCTBYIOIIUMU JOKYMEHTAMHU;

6.6. CucremaTuyecku OOMEHHMBAETCS CBEICHHUSMU [0 BOIIpOCcaM, KOTOpbIE
HaxoJSITCSl B €r0 KOMIIETEHIIUH, C MIEJaroraMy ¥ 3aMECTUTEISIMU TUPEKTOPA IIKOJIbL;

6.7. Moxer HCHOJHATH OOS3aHHOCTH  JUPEKTOpa  00pa3zoBaTelbHOU
OpraHu3aluy, €ero 3aMeCTHUTeNIed, aJAMUHUCTPATOpa BBIYUCIUTEIBHON CETH,
WHXEHEPA-IPOTpaMMHUCTa U Y4YUTeNe HHPOPMATUKH B TEPUOJ] WX BPEMEHHOTO
OTCYTCTBUSI (OTIYCK, OOJEe3Hb W TOMY TOM00HOE). VcmonHeHne o00s3aHHOCTEH
JOJKHO OCYILECTBIISITHCA B COOTBETCTBUM C CYIIECTBYIOIIMM 3aKOHOAATEIBCTBOM O
TpyZAe v YCTaBOM IIKOJIbl, HA OCHOBAHUU YTBEPKICHHBIX MPUKA30B;

6.8. MndbopmupyeT agMUHUCTpALMIO OOIIC0O0pA30BATEIBLHOIO YUPEKACHUS O
BO3HUKIIHUX TPYJIHOCTAX B OCYUIECTBICHHHM MpOrpamMMbl MH(OpPMATHU3AIUU IIKOJIBI,
nepegaeT JUPEeKTopy UHPOpMAINI0, KOTOpas MOJydYeHa Ha Pa3IMYHbIX COBELIAHUSIX
U CeMHHapax, HeMOCPEACTBEHHO MOCIIE 03HAKOMIICHUS C HEM.



6.9. Uupopmupyer aupexTopa MKOJIbl (IPU OTCYTCTBUH — MHOE JTOJHKHOCTHOE
TuIo) O (akTe BO3HUKHOBEHHUS TPYNIOBBIX MH(PEKIIMOHHBIX U HEUH(PEKIIMOHHBIX
3a007€BaHMi, aBapuUUHBIX CUTyaluid B paboOTe€ CHCTEM AJIEKTPOCHAOKEHUS,
TEIUIOCHA0XKEHUSI, BOJOCHAOKEHUs, BONOOTBEAECHMS, KOTOpPBIE CO3MAIOT YIpoO3y
BO3HUKHOBEHUS U PACIPOCTPAHEHUSI HH(PEKIIMOHHBIX 3a00JI€BaHUI U OTPABICHUM.

Lonoxcnocmuyro uncmpykyuio paspaboman: / /

C 00191CcHOCMHOU UHCMPYKYUEU 03HAKOMAEH (a), 0OUH IK3EMNAAP NOAYYUL (a) HA PYKU.
«__» 20 1. / /
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