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1. O0mue nosoxeHust

1.1. Hacrosimas JOJKHOCTHAsI MHCTPYKIUS pa3paboTaHa Ha ocHOBe «EnuHOro
KBaIM(UKALMOHHOT'O CIPAaBOYHUKA JOJDKHOCTEM PYKOBOJMTEINICH, CIECIUATUCTOB U
IpPYrux  CilyXKamux»,  pa3fensl  «OOmieorpacieBble  KBalu(UKAIMOHHbBIC
XapaKTEPUCTUKU JTOJDKHOCTEM paOOTHMKOB, 3aHATHIX Ha MPEANPUITHSIX, B
YUpEKIEHUSIX U opranuzamusix» U «KpanudpukalmoHHbIE XapaKTEPUCTUKU
JOJDKHOCTEH PabOTHHUKOB, 3aHSATHIX B HAYUYHO-MCCIIEIOBATEIIBCKUX YUPEKICHUSX,
KOHCTPYKTOPCKUX, TEXHOJIOTUYECKUX, MPOEKTHBIX U U3BICKATEIBCKUX
opranuzamnusax», yrBepxaeHHoro IlocranoBiennem Muntpyga P® Ne 37 or
21.08.1998r; B coorBercTBUM ¢ DenepanbHbiM 3akoHOM Ne273-D3 ot 29.12.2012r
«O0 ob6pazoBanuu B Poccuiickoit denepanun»; Tpynoseim Kogexcom PD u npyrux
HOPMATHUBHBIX MPABOBBIX AKTOB, PETYJIUPYIOMIMX TPYJIOBBIE OTHOILICHUS MEXKIY
paboTHUKOM U paboTonareneM B Poccutickoit deneparuu.

1.2.  JlanHbI JIOKaJBHBIM AaKT YCTAHABIMBACT OCHOBHBIC (DYHKIIHH,
JIOJDKHOCTHBIE OOSI3aHHOCTU JIEJIOTPOU3BOAUTENS B IIKOJIE, & TAKXKE OIMpPEaesieT
paBa U OTBETCTBEHHOCTb, PETJIAMEHTUPYET B3aMMOOTHOIICHUS, a TAKXKE CBA3U 10
JOJIKHOCTHU B KOJUUIEKTHBE 00Pa30BaTENBHOTO YUPEIKICHUS.

1.3. Jlemompou3BoAauTeNb HA3HAYAETCS M OCBOOOXKIAETCS OT 3aHUMAaeMOM
JOJKHOCTA ~ JTUPEKTOPOM  00IIe00pa30BaTEIbHOTO  YUPEKIEHUS B  TOPSJIKE,
YCTAaHOBJIEHHOM TPYAOBBIM JIOTOBOPOM C pPaOOTHUKOM U B COOTBETCTBUM C
TpynoBsim kKozekcoM Poccuiickon denepanuu.

1.4. Ha no/KHOCTD I€IONPOU3BOANTENS TPUHUMAETCS JIULIO:

* IMEIOIIIee HaudajdbHOE MpodecCHOoHabHOEe o0Opa3oBaHuE 0e€3 MpeabsBICHUS
TpeOboBaHUN K CTaxy pabOThl WM cpenHee (moyiHOE) olmiee oOpa3oBaHuE M
CHEIUANbHYIO TOJATOTOBKY II0 YCTAHOBJIEHHOW mporpamme 0e3 MpeabsBICHUS
TpeOOBaHUM K CTaXy pabOTHI;

* COOTBETCTBYIOIIEE TpeOOBaHUSIM, KacaroluMCs MIPOXOXKICHUS
MpEeABAPUTEIBLHOIO (MPU MOCTYIUIEHUH HA padO0Ty) U MEPUOIUYECKUX MEAUIIUHCKUX
OCMOTpPOB,  BHEOYEPEAHBIX  MEIUIMHCKUX OCMOTPOB IO  HAMNpPABICHUIO
paboromarensi, 00s13aTeILHOTO MICUXUATPUIECKOTO OCBUIETEIHLCTBOBAHUS (HE PEXKe
1 pa3a B 5 ner), mpodecCHOHATBHON TUTUEHUYECKON MOATOTOBKHA M ATTECTAIIUU
(mpu mipueme Ha paboTy U danee He pexke | pasa B 2 rojia), BaKIIMHALIMM, a TaKKe
HMEIOIIEe JIMYHYIO MEAUIMHCKYI0 KHHXKY C pe3ylibTaTaMd MEIUIMHCKHUX
oOcnenoBaHWii W J1Ta0OPAaTOPHBIX HWCCIEIOBAaHUM, CBEICHUSIMH O TMPUBUBKAX,
MEPEHECEHHBIX MH(EKIIMOHHBIX 3a00JIeBaHUX, 0 MPOXOKACHUU
npoeCCUOHANBbHOW TUTMEHUYECKON MOATOTOBKM M aTTeCTallud C JOMYCKOM K
pabore;



* HE MMEIOILEe OTPAaHMYEHUN Ha 3aHATHE TPYIOBOHM JAESITEIBHOCTBIO B cdepe
oOpa3oBaHus, U3JI0KEHHBIX B cTaThe 351.1 «OrpanuyeHus Ha 3aHATHE TPYAOBOM
NEATEIBHOCTHIO B ctepe oOpa3oBaHus, BOCITUTaHMS, pa3BUTHUSA
HECOBEPLICHHOJIETHUX, OPTraHU3ALMU UX OTABIXa U O3JOPOBJIEHHUS, MEIUIIMHCKOIO
oOecrieyeHusi, COLMAIBbHOM 3allUThl U COLUUAIBHOTO OOCIYXHBaHUSA, B cdepe
NETCKO-FOHOIIECKOTO  CIOpPTa,  KYJAbTYphl M MCKyCcCTBA C  Y4YaCTHEM
HECOBEPIIEHHOJIETHUX» TpynoBoro koaekca Poccuiickon denepanun.

1.5. Ha nepuon  otmycka M BpPEMEHHOM  HETPYIOCIIOCOOHOCTH
JIeJIOTNPOU3BOIUTENISL IIKOJIBI €r0 00SI3aHHOCTH BO3JIAraloTCs Ha JPYyroro pabOTHHKA
0011e00pazoBaTeNIbHOTO yupexkaeHus. BpeMenHoe rcnoiHeHnue o0s3aHHOCTEN B 3TUX
CIIy4astX OCYILECTBISETCS HA OCHOBAaHUM MPUKa3a IUPEKTOpA.

1.6. [Jenonpon3BOANUTENb IKOJIbI B CBOEH JAEATEIBHOCTU PYKOBOJICTBYETCS:

* Konctutyuuen u 3akonamu Poccuiickont denepanuu;

* ykazamu llpesumenta u mnocraHoBieHusMu IIpaButenscTBa Poccuiickon
®denepaniy, a TakKe OPraHOB MECTHOIO CaMOYIPaBJIICHHWSA, PEIICHUSIMU OpPraHoOB
ynpaiieHus: 00pa3oBaHUEM BCEX YPOBHEH MO BompocaM o0pa30BaHUs W BOCITUTAHUS
00 yYarOIIHNXCS;

* IIOCTaHOBJICHUSIMH, pacnopsKCHUSIMU, IIpUKa3aMu u WHBIMH
PYKOBOJSIIIUMUA W HOPMATHUBHBIMUA JOKYMEHTAMH, OTHOCSIIMMHUCS K BEICHHIO
JEeJIOTPOU3BOJCTBA;

* HamumonansabiM cTangapToM Poccuiickont @enepanun «/{emonpon3BoacTBo
u apxuBHoe aeno» (I'OCT P 7.0.8-2013);

* CII 2.4.3648-20 «CaHuTapHO-2MMACMUOJIOTHYECKHE TpeOOBaHUA K
OpraHu3aIlMsM BOCIHTaHUS W OOy4YeHHUs, OTAbIXa M O3J0pPOBJICHUSA JeTeld U
MOJIOJICIKN;

* CTaHJapTaMu YHUDHITUPOBAHHO CHUCTEMBI OpTraHU3aIMOHHO-
pacnopsiIUTENLHON JOKYMEHTAIINY;

* mpaBuiamu opdorpadun v MyHKTYaIUU;

* @paBWIaMH W HOpPMaMM OXpaHbl TpyJa, IOXKapHOW O€30MacHOCTH U
MIPOU3BOJCTBEHHON CAHUTAPHH;

* VYcraBoM 0011€00pa30BaTEILHOTO YIPSIKIACHHUS;

* [IpaBuiaMu BHYTPEHHETO TPYAOBOIO PACTIOPSIAKA U JIOKAJTbHBIMU ITPABOBBIMU
aKTaMu 00pa30BaTEIBLHOTO YUPEIKIACHHUS.

1.7. Jenonpou3BOAUTENb HIKOJIBI PYKOBOJACTBYETCS B CBOEH paboTe HacTosuen
WHCTPYKIMEH, TPYAOBBIM JIOTOBOPOM, IMPHUKA3aMHU U PACTOPSHKEHUSIMUA JUPEKTOpPA
00111e00pa3oBaTeILHON OpPraHU3alluK, a TAaKKe WHCTPYKLIUSIMHU IO OXpaHe TpyJda U
MOoKapHOW  OE€30MAaCHOCTH, HWHCTPYKIMSIMH TI0 OKCIUTyaTalli KOTHPOBAIHHO-
MHOXHUTEILHOTO 000Dy 10BaHMUSI.



1.8. Jle1onpon3BOINTEIL JOYKEH 3HATD:

* TIOJIO)KCHHWS, WHCTPYKIIMM MW JApyrue PYKOBOASAIIME MaTepUalbl U
HOPMATUBHBIC JOKYMEHTBHI IO YYETy KaJpoB, BEICHUIO W XPAHCHHUIO TPYAOBBIX
KHIDKEK M JIMYHBIX JIe]T paOOTHUKOB, 110 BEJICHUIO JISTIOMPOU3BO/ICTBA B IIEJIOM;

* TOPSAZOK ydeTa JBFOKEHUS KaJpOB M COCTABJIICHUS OTYCTHOCTH O COCTOSTHUHU
TPYAOBOM JUCUUILINHBI;

* JICJIONPOU3BOJICTBO U €T0 BEJCHUE;

* COBpPEMEHHBIC HHPOPMAIIMOHHBIC TEXHOJIOTHUU PAOOTHI C TIOKYMCHTAMM;

* TOPSIIOK paOdOTHI C IOKYMEHTaAMU;

*  CXEMbI JOKYMEHTO00O0pOTa;

* TOPSJOK YCTAHOBJICHHWS HAaMMEHOBAaHUH TMpodeccrii pabouux U JTOJDKHOCTEH,
00IIIer0 U HEMPEPBIBHOTO CTaXka PabOoTHI;

* mpaBwiaa pabOTBl C  BXOMANIMMH, HWCXOMSIIUMH UM  BHYTPCHHHMH
JTOKYMCHTaMU;

* TMOPSJOK OpraHM3alMH JICJONPOU3BOJACTBA, (OPMBI M METOIBI KOHTPOJIS
UCIIOJTHCHHSI, CTAHIAPThl HA OPraHU3aIIMOHHO-PACTIOPSIUTEIIEHYIO JOKYMEHTAIIMIO U
YHU(PUIIMPOBAHHBIE CUCTEMBI JOKYMEHTAIIUM;

* THUIIOBBIE CPOKU UCIIOJIHEHHSI IOKYMEHTOB;

* [MpaBWJia COCTaBIIEHUS aHAIUTUYECKUX CIPABOK [0 OpraHU3alUU pabOThHI C
JOKYMEHTaMH ¥ KOHTPOJIIO UCTIOJHEHUS JOKYMEHTOB;

* MpaBWia JOKYMEHTAlIMOHHOTO 00ecleueHus esATeIbHOCTA OpraHu3allli;

* BHJIbI IOKYMEHTOB U WX Ha3HAUYCHUE;

* IpaBWJa U CPOKU OTIPABKU UCXOIAIINX TOKYMEHTOB;

* OCHOBHEIE ITOJIOKEHUSA Enunoi roCyAapCTBEHHOU CHUCTEMBEI
JETTONPOU3BOICTBA;
* CTaHJAPTHI YHU(DUITUPOBAHHOMN CUCTEMBI OpraHU3aIMOHHO-

pacnopsAUTENBHON TOKYMEHTAIUH;

* MpaBWIA XPAaHEHUS JIEIT;

* MpaBWja BIJIAYM M UCTIOJIB30BAHMS JOKYMEHTOB U3 COPMHUPOBAHHBIX JIET;

* MpaBWIa MEPENaydu JIeJl B ApXUB OpPraHU3allNy;

* mpaBuia pabOTBl C TEKCTOBBIMH PENAKTOPAMU H  DIIEKTPOHHBIMHU
Tabimiamu, 02301 JaHHBIX, YJIEKTPOHHOM IMOYTON, MHTEPHET Opay3epamu;

* TMpaBWia JEIOBOM TMEPENUCKH, COCTABICHUS W HAOOpa MEJIOBBIX MUCEM C
MPUMEHEHUEM THTIOBBIX 00Pa3IIoB;

* TpebOoBaHHUs MO 3aUIUTE MEPCOHATBHBIX IAHHBIX;

* OCHOBBI 3TUKH U 3CTETUKH;

* MpaBWIA JICJIOBOTO OOIIEHUS.

* OCHOBBI OpPraHU3alUN TPY/a;



* [paBWIa 3KCIUTyaTalluy BBIYUCIUTEIbHON TEXHUKU.

1.9. JlenmonmpousBogutensb nomkeH crporo codmonarh Konsenmuio OOH «O
npaBax peOEHKa», MHCTPYKLHUIO M0 OXpaHE TpyAa Uil JEJI0NPOU3BOAUTEINS, IpYrue
MHCTPYKIIMU O OXpaHe TpyJa MpHU BHINOJHEHUH pabOT Ha paboyeM MecTe, Mpu
AKCITyaTallui KOMIBIOTEPHOU U OPTTEXHUKHU.

1.10. Hdenonmpous3BOAMUTENb JOKEH MPOWTH OOYy4YeHHE W MMETh HAaBBIKM B
OKa3aHWM IEPBOM IIOMOIINM IMOCTPAJaBIIMM, 3HATh IOPALOK JEUCTBUH IIpHU
BO3HMKHOBEHUM TMOXapa WIM WHOM 4Ype3BbIYAMHOW CHUTyallMM W 3BaKyallud B
0011e00pazoBaTeIbHON OpraHu3auu.

2. ODyHKUOMH

enonpouszsooumensb wikonwvl ocywjecmensem creoyroujue GyHKYuu:

2.1. OGecneuenue  UHPOPMAIMOHHO-CIIPABOYHOTO  OOCITYXUBaHHUS IO
JOKYMEHTaM IIIKOJIbI, UX Y4eTa U XpaHEHHUSI.

2.2. Benenue nAenompou3BOJCTBA MO KaHIEISPUM 001€00pa30BaTEIHLHOIO
YUPEKICHHUS.

3. J10,12KHOCTHBIE 00SI3AHHOCTH

enonpoussooumens — wKkonvl  8bINOAHAEmM  cledyiowue  OONHCHOCHbIE
00s13aHHOCMU.

3.1. TlpuHMMaeT © pPETUCTPUPYET KOPPECHOHACHIMIO, HANpaBiIseT €e
3aMECTHUTENSIM JUPEKTOopa 00I1e00pa30BaTeIbHOTO YUPEKIACHUS, CTPYKTYPHBIM
NOAPA3ACIECHUSM.

3.2. B COOTBETCTBUM C pE30JIOIUEN AUPEKTOpa MEpeNaeT JOKYMEHTHI Ha
UCTIOJTHEHUE, OPOPMIISIET PETUCTPAIIMOHHBIE KAPTOUKH HIIM CO3/1aeT OaHK JaHHBIX.

3.3. Beger kapToTeKy ydeTra MNPOXOXKIAEHUS TOKYMEHTaJIbHBIX MAaTEpHAJIOB,
OCYHIECTBIJISIET KOHTPOJIb WX HCIOJHEHUS, BbIAAET HEOOXOAMMBIE CIPABKUA IO
3apEeruCTPUPOBAHHBIM JOKYMEHTAM.

3.4. OTnpaBisieT HCHOJHEHHYIO JOKYMEHTAIIUIO 110 ajpecaTaM.

3.5. Bemer ydwer mnony4aeMOW W  OTHPABISEMOM KOPPECIOHICHINH,
CHUCTEMATU3UPYET U XPAHUT JTOKYMEHTHI TEKYIIErO apXUBa.

3.6. Benmer paboTy MO CO3MaHMIO CIPABOYHOTO ammapara Mo JOKyMEHTaM,
oOecrieuynBaeT yI0OHBIN U OBICTPHIN UX TTOUCK.

3.7. TlogroraBnmBaeT M CHAae€T B apXuB 0OIME0OPA30BATETHLHOTO YUPEKICHHUS
JIOKYMEHTaJIbHbIE MaTtepuarbl, 3aKOHYEHHBIE JETIOTPOU3BOJICTBOM,
PETUCTPAIMOHHYIO KapTOTEKYy WJIM KOMIIbIOTEPHbIE OaHKH JIaHHBIX, COCTAaBISET
OMUCH JIe], epeIaBaeMbIX Ha XPAaHEHHUE B apXUB.

3.8. OGecneunBaeT COXpaHHOCTh TPOXOSIIEH CITYKEOHON TOKYMEHTAIUH.



3.9. OcymectBiasieT  MHGOPMAIMOHHO-CIPABOYHOE  OOCIY’KMBAaHUE  TI0
JOKYMEHTaM KaHLIETIApHHA 00pa30BaTeIbHOTO YUPEKICHUSL.

3.10. OcymecTBasieT 00pabOTKYy M ABMKEHHUE OTHPABISIEMBIX M BHYTPEHHUX
JOKYMEHTOB, KOHTPOJIUPYET MPaBUIBHOCTb UX COTJIACOBAHUS M OPOPMIICHHUS.

3.11. ObGecnieunBaeT y4eT W PErUCTPALIMIO MCIIOJHEHUS MOPYYECHUN TUpEKTOpa
00111€00pa30BaTENILHOTO YUPEKICHUSI.

3.12. Bemer KHUIM TpUKa30B, II€4aTaeT MPHUKa3bl 1O OCHOBHOM
NEATeIbHOCTH W WHBIE TPHUKa3bl, 3HAKOMUT PAOOTHUKOB 00111€00pa30BaTeILHOTO
YUPEXKICHUS C MPUKA3aMU MOJI MOANKUCH B ICHb UX U3JJaHHUS.

3.13. Benet peructpaiuio oOpamieHuii rpaxk/JiaH B KOy, KOHTPOJIUPYET CPOKU
UCTIOJTHEHU ST OOpaIeHU.

3.14. OpraHuzyeT JUYHBIA MpPUEM TpaXAaH IJUPEKTOPOM 0OpPa30BATEILHOTO
YUPEKICHHS, BEJICT KHUT'Y MTOCEUICHUIA.

3.15. BeneTr BHYTPEHHIOK OTYETHO-CITPABOYHYIO JOKYMEHTALIHIO.

3.16. Bener yuyer nuyHOro coctaBa pPaOOTHUKOB IIKOJbI M YCTAHOBJICHHYIO
JOKYMEHTAIIMIO 110 KaJipam.

3.17. Odopmisger mnpueM, NEepeBO] U YBOJIbHEHHE PAOOTHUKOB IIKOJIBI B
COOTBETCTBUM C TPYIOBBIM  3aKoHonate’dbcTBOM  Poccuiickoit  Denepainuu,
NOJIOKEHUSIMHM, WHCTPYKIMSIMH M TPUKa3aMH JHUPEKTOpa 0O0IIe00pa30BaTEIbHOTO
YUPEIKICHHUS.

3.18. ®opmupyer U BeAET JIMYHbIE Jefia paOOTHUKOB IIKOJBI, BHOCUT B HHUX
MU3MEHEHUsI, CBS3aHHBIE C TPYAOBOM e TEIBHOCTHIO.

3.19. 3amonHseT, y4YUTHIBAET W XPAHUT TPYAOBbIE KHIKKA pPaOOTHUKOB
00111600pa30BaTENLHOTO YUPEXKICHUS, IPOU3BOIUT MOACUYET TPYTOBOTO CTaXKa.

3.20. BplmaeT cnpaBKM O HACTOAIIEWM M MPOLLION TPYJAOBOH AEATEIHLHOCTH
pabOTHUKOB 00pa30BaTEILHON OPTaHU3AIIHH.

3.21. Beper yuer mnpeaoCTaBIEHUS OTIYCKOB pabOOTHHUKAM, OCYLIECTBIISIET
KOHTPOJIb COCTaBJICHUs U COOJIIOJICHHS I'pauKa OUepeHbIX OTITYCKOB B ILIKOJIE.

3.22. BeaeT apXvB JUYHBIX A€ W MOArOTABIMBAET IOKYMEHTHI 10 UCTCUYECHUU
YCTAaHOBJIEHHBIX ~ CPOKOB  TEKyIIero  XpaHeHWss K  cJadye B apXuB
00111e00pa30BaTEILHOTO YUPEKICHUS, BEIET HOMEHKIATYPY KaJIPOBBIX JE.

3.23. OcymecTBiseT ydeT dYacoB pabOThl mMepcoHanma o00pa30BaTEIBHOTO
YUpEXKACHUS, B YCTAHOBJICHHBIE CPOKHU 3alOJHSAET U CHAET B OyXrajrepuro Tabeib
yueTta pabouero BpeMeHHu paOOTHHUKOB.

3.24. CoryiacHO pacHopsKECHHUSIM M YKa3aHHUSM JTUPEKTOPA IIKOJIBI [1€YATAET U
obopmisgeT TpeOyeMyr JOKYMEHTAIIUIO IS OpraHu3ainuu padodyero mpoiiecca B
00111e00pa30BaTEILHOM YUPEXKICHUU.



3.25. 3aHuMaercs TMOATOTOBKOM COBEIIaHUN pPaOOTHUKOB OpraHu3aluy,
cOOpOM HEOOXOAMMBIX MAaTepUajoB, OMOBEUICHUEM YYACTHUKOB O BPEMEHHU, MECTE,
MOBECTKE JTHS COBELIAHMUS U UX PETUCTpaLlUeH.

3.26. SBnserca cekpeTapeM aIMHHHCTPATUBHOIO COBELIAHUS IIPU TUPEKTOpE
IIKOJIBI.

3.27. OOecneuyuBaeT 3alUTy MpaB M CBOOOA OOy4YalOIIUXCS, POIUTENECH
(3aKOHHBIX MPEACTABUTENECH) TPU 00pabOTKe NEPCOHATbHBIX TAHHbIX.

3.28. Crporo cobmtomaeT KOH(GUICHIIMAIBHOCTh MEPCOHAIBHBIX JAHHBIX H
TpeOOBaHuUs MO 3alUTE U OE30MaCHOCTH NMEPCOHANBHBIX JAHHBIX MPU UX 00paboTKe,
HEJOMYIIEHHE UX PACTIPOCTpaHEeHHsI Oe3 coriacusi CyObeKTa NEePCOHATbHbBIX JAHHBIX
WIM HAJTMYKsl IPYTrOro 3aKOHHOTO OCHOBAHMUS.

3.29. Cob6nroaer 3aKOHHOCTH IieJied U croco00B 00pabOTKHU TMEepPCOHATBHBIX
JAHHBIX y4YalIUXcsd U paOOTHUKOB 00pa30BaTEIBHOTO YUPEKICHUS.

3.30. Ctporo coOito/aeT TOJOKEHHUSI HACTOAIIEH HHCTPYKIMHU, TPYAOBYIO
JUCIUIUIMHY Y YCTAHOBJICHHBIM pEXUM JHS B IIKOJIE, CAHUTAPHO-TUTHEHUYECKUE
HOpMBbI Ha paboueM MecTe, MpaBuja U TpeOOBaHUS OXpaHbl Tpyda U MOKAPHOU
0€30MacHOCTH.

3.31. CBOEBpEMEHHO MPOXOAUT NMEPUOAUUECKIE METUIIMHCKUE OCMOTPBHI.

3.32. Cobnrofaet KyJabTypy U OTUKY OOIIECHHS C paOOTHUKAMU U KOJIETAMHU T10
pabore, >TUYECKHE HOPMBI TOBEIECHUS B 00IIE00Pa30BaTEIbBHOM YUPEXKICHUU, B
OBITY M OOIIECTBEHHBIX MECTaX.

4. IIpaBa

enonpouzsooumensv wikoavl 8 npedeiax ceoell KOMnemeHyuu umeem npago.

4.1. Tlocne nepeaauu JOKYMEHTOB TpeOOBATh OT UCIIOTHHUTENICH TPAMOTHOTO U
MPaBWIBLHOTO OQOPMIICHUSI TPEOYyEeMBIX MOKYMEHTAIbHBIX MAaTE€pUATIOB, OTUYETOB,
OTBETOB.

4.2. 3ampammBaTh IS JUPEKTOpAa IIKOJBI OT PAaOOTHUKOB HEOOXOAMMBIE
MaTepualibl, JOKYMEHTHI, OOBSCHEHHS O TPUYMHAX 3a/ICPKKUA BBINOTHEHUS
KOHTPOJIMPYEMBIX TIOPYUYEHHA, TpeOOBATh OT UCTIOTHHUTEICH JOPAaOOTKN OPYUCHHIA.

4.3. 3anpamuBaTh y AUPEKTOpPA YUYPEKICHUSI Pa3bSICHEHUS M YTOYHEHHUS IO
JAHHBIM TOPYYEHUSIM, BBIIAHHBIM 3aJaHUsIM, MOJIy4aTh OT JPYTrUX paOOTHUKOB
nH(OPMAITNIO, JOKYMEHTHI, HEOOXOIUMBIE JIJIsI UCTIOJTHEHUSI TIOPYUYEHUA.

4.4. BusnpoBaTh KOIUH PACIIOPSAUTENBHON TOKYMEHTALUY.

4.5. BHOCUTP TPEMIOKEHUS TIO COBEPUICHCTBOBAHHWIO  OpraHU3AMU
JIOKYMEHTO000POTa, IETONPOU3BOACTBA B 00Pa30BATEIHLHOM YUPEKICHUU.

4.6. Ha pabouee MecTo, KOTOPOE COOTBETCTBYET TpPEOOBaHHUSIM U HOPMam
OXpaHbI TpyJa, MoxKapHO 0€30MaCHOCTH.



4.7. 3anpamuBath |y  aJMUHUCTpAallM¥, TNOJy4aTb M  HPUMEHATH
MH(OpPMAIIMOHHBIE  MaTepuajbl, HOPMAaTHUBHbIE W  MPaBOBbIE JOKYMEHTHI,
HE0OXOIUMBbIE JJI BHIIIOJIHEHUS] CBOMX JOJIKHOCTHBIX 0053aHHOCTE.

4.8. Ha mopanmpHOE€ W MaTepHaJIbHOE MOOLIPEHWE, a TaKXKe Ha 3alUTy
COOCTBEHHBIX HWHTEPECOB U HHTEPECOB pPAaOOTHUKOB 00I11€00pa30BaATEIBHOIO
YUPEXKICHHUS.

4.9. 3HaKOMHTBCS C NMPOEKTAMHU PELICHWH IUPEKTOpa IIKOJbI, KACAIOLIUXCS
BBIMOJHSEMON MM (YHKUMH, C JOKYMEHTAMH, OMNpPEACISIONIMMU €ro mpaBa u
00S3aHHOCTH 1O 3aHMUMAeMOM JIOJDKHOCTH, KPUTEPHUSIMHU OIIEHKH KadecTBa
UCIIOJIHEHUSI CBOMX JIOJPKHOCTHBIX 00sI3aHHOCTEN M TPYAOBBIX () YHKIIHA.

4.10. Ha o3HakomiieHHE C UMEIOIIMMUCS MaTepuajgaMu JIMYHOTO JIena,
OT3bIBAMHM O CBO€il paboTte, *anoOaMu U HMHBIMU JOKYMEHTAMH, OTpPaXaroU[UMU
OLICHKY TpYJla JeJIOMPOU3BOAUTENS, IPEAOCTABIATH 10 HUM TOSICHEHHUSI.

4.11. YuactBoBarh B pabOTe OpraHoB caMOyTpaBlieHHs 00pa3oBaTeIbHON
opraHuzaiuu, B padbore oOiiero coopanusi pabOTHUKOB, B 0OCYXJEHHH BOIIPOCOB,
KaCaloIIUXCS  UCIOJHAEMBIX  JICJIONPOU3BOJIUTEIEM  IIKOJbI  JIOJDKHOCTHBIX
00513aHHOCTEH.

4.12. Ha 3amuty npodeccuoHanbHON 4eCTH U JOCTOMHCTBA, HepasTialleHue
TUCIUIUIMHAPHOTO  (COy:keOHOro)  pacciefoBaHMs,  HCKIIOuUas  CiIyd4aw,
IpelycMOTpeHHble 3aKkoHOM. Ha 3amuty cBoux npodecCHOHAIbHBIX HWHTEPECOB
CaMOCTOSITEIBHO U (WJIM Yepe3 3aKOHHOIO MPECTaBUTEINS], B TOM YHCIIE aJIBOKaTa),
B Ciy4yae AMCIMIUIMHAPHOTO WM CIY>KEOHOTO pacclieIOBaHus, CBA3AHHOTO C
HECOOTI0IeHHEeM HOPM PO eCCHOHAILHON 3THUKH.

4.13. TloBeImaTh CBOO MpodeCcCHOHATBHYIO KBATH(DUKAIIHIO.

4.14. [enonpou3BoAUTEIb UMEET BCE MpaBa, MPEIyCMOTpPEHHbIE TpyaoBBIM
koaekcoM Poccuiickont @enepanuu, YcraBoM, KOJJIEKTHBHBIM —JOTOBOPOM,
[IpaBunamMu BHYTPEHHErO TPYJIOBOIO PACHOpPSAKa U JAPYTMMH JOKAIbHBIMH aKTaMHU
00111e00pa30BaTENBHOIO YUPEKICHHS, a TAKXKE MPAaBO Ha COLMAIbHbBIC TapaHTUU.

5. OTBeTCTBEHHOCTH
5.1. Jlenonpon3BOOUTEL HECET B MIPEAEIax, YCTAHOBJIEHHBIX TPYIOBBIM U (HIIH)

I'paXaaHCKHNM 3aKOHOAATCIbCTBOM, OTBETCTBCHHOCTD 34.

* HApYUICHUE MPABWJI OPraHU3alMU BEACHUS JeIONPOU3BOCTBA.

* HeTpaBWIbHOE 0(hOpMIICHUE TPYIOBBIX KHIDKEK U JIMYHBIX JIEIT;

* HApyIICHUE MPABUI IpreMa U 0PopMIIEHUS Ha pabOTy pabOTHHUKOB,;

* [PAMOTHOCTh COCTaBJICHHBIX JIOKYMEHTOB, O(OpPMJIEHHE COIJIACHO HOPM H
TpeOOBaHU, CBOEBPEMEHHOCTD MPEIOCTABICHUS (OTIPABKU aipecary);



*HE TIepeladyy WIA HECBOEBPEMEHHYIO Iieperadyy HHPOpMalUu WU
JOKYMEHTOB MCIIOJIHUTEIIO MO MOPYUYEHUIO aIMUHUCTPALIUH IIKOJIbI;

* pa3riamieHue KOH(OUICHIMAIbHOW WMH(OpMalny, MOITYYEHHOH B pE3yJbTaTe
BBIMIOJTHEHUSI CIIY’)KEOHBIX OO0S3aHHOCTEH, MNEPCOHANbHBIX JAHHBIX PaOOTHHUKOB,
yUYalIuXcsl U UX POAUTENEH (3aKOHHBIX IIPEACTaBUTENEH );

* JIOCTOBEPHOCTh ~ MPEAOCTABIAEMON  HMH(OpMalUK, €€ CBOEBPEMEHHYIO
MOJIrOTOBKY;

* COXpaHHOCTh JIOKYMEHTOB, HaXOJAIIUXCS B KaOWHETE NeTONpPOU3BOIUTENS,
JUYHBIX J1e71 pa0OTHUKOB U yyaluxcs 0011eo0pa3oBaTeIbHOTO YUPEXKICHUS;

* HEOKa3aHME TEpBOM  JOBpayeOHOW  TOMOUIM  IOCTPaJiaBlIeMy, HE
CBOCBPEMEHHOE U3BEIIEHHE WM CKpPbITHE OT aJMUHUCTPALMM OpraHU3aluU
HECYACTHOI'O CIIyYas.

5.2. 3a HEBBINOJHEHUE WM HapylIeHHe O0e3 YBaXUTENbHBIX MPUUYUH
JOJPKHOCTHOM ~ HMHCTpYKUMH, YcTaBa u [IpaBunm BHYTpEHHEro TpPYJIOBOTO
pacnopsiika, 3aKOHHBIX PaCHOPSIKEHUN JHUPEKTOpa IIKOJIbI M MHBIX JIOKAJTbHO-
HOPMATUBHBIX aKTOB, a TaKXKe 3a IMPUHSATUE PEIICHUH, TMOBJIEKIIUX HapyIIEeHUE
TPYIOBOTO TIpoliecca, paOOTHUK HECET AMCIHMIUIMHAPHYI0 OTBETCTBEHHOCTH B
NOpSIIKE,  YCTAaHOBIEHHOM  TpyAoBbIM  3aKOHOAATENbCTBOM  Poccuiickoit
Oenepanuu. 3a rpy0boe HapylieHHWE TPYAOBBIX OOS3aHHOCTEH B KauyecTBe
JTUCIUIUIMHAPHOTO HaKa3aHUsl MOXKET ObITh MPUMEHEHO YBOJIbHEHHUE.

5.3. 3a npuMeHeHue, Aake OJJHOKPaTHO, CIOCOOOB BOCIIUTAHUS, BKIIOYAIOITUX
B ceOs pusmueckoe u (MIIM) TICUXOJIOTUYECKOe HACHUJIME HaJ JUYHOCTHhIO peOCHKA,
JIEOMPOU3BOIUTENH MOXKET OBITh OCBOOOXKIEH OT 3aHUMAeMON JIOJKHOCTH
COrJacHO TPYAOBOMY 3akoHoAatenbcTBY u  DegepanpHomy 3akoHy «O0
obpazoBanuu B Poccuiickoii denepanmmy. YBOJIBHEHHE 3a TaKOH IOCTYIOK HE
IIPUHUMAETCS 32 MEpPY TUCHUINIMHAPHON OTBETCTBEHHOCTH.

5.4. 3a HeBbINOJIHEHUE TPeOOBAaHUN OXpaHbl TPYyAa, HECOOIIONCHHUS MPaBUI
NokKapHoH  0€30macHOCTH,  CAHUTAPHO-TUTHEHUYECKUX TMpaBWil U HOPM
JIEJIONPOU3BOIUTENb IIKOJIBI HECET OTBETCTBEHHOCTh B IpEJEax OINPEIeICHHBIX
aIMUHHCTPATHUBHBIM 3aKOHOAATEILCTBOM Poccuiickoit denepanum.

5.5. 3a ymbIIIeHHOE TPUYMHEHHE 0011e00pa30BaTeIbHOMY YUPEIKICHUIO WITH
Y4aCTHHKaM y4eOHO-BOCIMTATENIbHBIX OTHOLIEHUH yIllepOa B CBSI3U C HUCIIOJTHEHUEM
(HEeHCIoMHEHNUEM) CBOUX JODKHOCTHBIX O00SI3aHHOCTEH N1EJIONMpPOU3BOJUTENb HECET
MaTepUAIIbHYI0 OTBETCTBEHHOCTh B IMOPSJAKE M MpeAeNiax, YCTAaHOBICHHBIX
TPYIOBBIM U (WMJIK) TPAXKIAaHCKUM 3aKOHOJaTeNbcTBOM Poccuiickoit dexaepariuu.

6. BzaumooTHomenus. CBA3H1 Mo J0KHOCTH
Jlenonpon3BOIUTEIL O0IIIE00PA30BATEIHLHOTO VUPEKICHUS




6.1. Pabotaer B peXuMe HOPMHPOBAHHOIO padoyero JHS 1O rpaduky,
cocTaBlieHHOMY wucxoas u3 40-yacoBoil paloueil Henenu, W YTBEPXKIAEHHOMY
JTUPEKTOPOM 0011€00pa30BATEIBHOIO YUPEKICHUS.

6.2. OOmenuBaercss uH(pOpMamMeil MO BOIMpocaMm, OTHOCSIIUMCS K €ro
KOMIIETEHIIMHU, C aIMUHUCTpaIMel, OyXraaTepuen, neaarorndieCKuMu paboTHUKaMu
U OOCTY>KHMBAIOIIMM TEPCOHATIOM IIKOJbI, C POAUTEISIMU Yy4alIuxcs (JUIaMu UX
3aMEHSIOIIUMU).

6.3. Ilomywaer oT JupekTopa 0011€00pa30BaTENBHOTO  YUPEIKICHUS
uHQOpMalMI0  HOPMATHBHO-TIPABOBOIO M OPraHU3AIMOHHOTO  XapakTepa,
3HAKOMUTCSI TIOJT PACIIUCKY C HEOOXOAUMBIMU JTOKYMEHTAMU.

6.4. BoBpeMms coo0miaer AMPEKTOPY IIKOJBI U €ro 3aMecTUTENsIM 00
uH(dOpMaInK, TPUKa3ax, paCIOPSHKCHUSX U UHOU JIOKYMEHTAIMH, MOCTYIUBIIICH 10
BJIEKTPOHHOM TTOYTE.

6.5. Bo BpeMs OTCyTCTBUS J€JIONPOU3BOIUTENS €ro 00S3aHHOCTH BBITIOJIHSIET
COTPYJHHUK, UMEIONIUNA Bce TpeOyrommuecs npodecCUuOHANIbHBIC 3HAHUS, YMCHHS U
HABBIKM, HAa3HAYCHHBIN TNMPUKA30M JAUPEKTOpa yupexacHUs. J[aHHBIA COTPYIHUK
npUOOpeTaeT COOTBETCTBYIOIIME TpaBa M HECET MOJHYI0 OTBETCTBEHHOCTH 3a
KayeCTBEHHOE BBIMOJHEHNE BO3JI0KEHHBIX Ha HETO 00s3aHHOCTEH.

6.6. CaMOCTOSATENBHO MIIAHUPYET CBOIO pabOTy Ha KaXK[IbIi JI€Hb.

6.7. Tlepenaer uHbOpPMAIMIO U JOKYMEHTHI, PACIOPSKEHUS aIMUHUCTPALUH
paboTHUKAM IIKOJIbI, MHGOPMHUpPYET paOOTHUKOB O COBEHIAHUSAX, TpeOyeT OT
UCIIOJIHUTENEH  TpaMOTHOTO W MPaBUIBHOTO  odopmiieHHS  TpeOyeMbIX
JOKYMEHTAJIbHBIX MAaTEPUAIOB, OTYETOB, OTBETOB.

6.8. MHudopmupyer 3amecTuTeNs AUPEKTOpa IO  aJIMHUHUCTPATUBHO-
X035MCTBEHHON paboTe (3aBX03a) 000 BCEX HENOCTATKax B OpraHM3allMM YCJIOBHUH
€ro JeATENbHOCTH (OTCYTCTBHHM KAHLEISAPCKUX MPUHAMJICKHOCTEH, PEMOHTE
OPTTEXHUKH WM MEOENH ), COOTBETCTBUU pabodero Mecta HopMaM OXpaHbl TPy/Ja H
MokapHoil  Oe3omacHOCTH. BHOCHT CBOM TIPENJIOKEHUS IO  YCTPAHCHHIO
HEJI0OCTATKOB, 110 OMTUMH3AIIUN PAOOTHI 1ETOTPON3BOTUTEIS.

6.9. CBoeBpeMeHHO UWH(MDOPMUPYET PYKOBOAUTENS OpraHuzauuu (mpu
OTCYTCTBUM — HHOE€ JOJDKHOCTHOE JIMIIO) O HECYaCTHOM Cliyyae, 3aBX03a — O
BO3HMKHOBCHUW aBApPUMHBIX CHTyallmidi B paboTe CHUCTEM BOJOCHAOXKEHMUS,
KaHaJlu3alllh, a TakKe NpPU JPYTruX BBISBICHHBIX HAPYIICHUSX CAHUTAPHBIX
MpaBUI.

6.10. HWudopmupyer naupextopa MIKOJAbI (IpU OTCYTCTBUM — HHOE
JOJDKHOCTHOE JUI0) O (hakTe BO3HUKHOBEHUS TPYIMIOBBIX HHOEKIMOHHBIX U
HeMH(PEKIMOHHBIX 3a00JIeBaHUM, aBapUlHBIX CcUTyaluuid B paboTe CcUCTEM
3JIEKTPOCHAOKEHMS, TEIJIOCHAOKEHUS, BOJIOCHA0KEHMS, BOJOOTBEACHUS, KOTOPHIS



CO3MAaIOT  Yrpo3y BO3HUKHOBEHHS H  PaclpoCTpaHEHUs  UHQEKIIMOHHBIX
3a00J1€BaHMUI U OTPABIICHUI.

7. 3ak10uMTEbHBIC M0JI0KEHUS

7.1. O3HakomiieHHE paOOTHUKA C HACTOALIEH MHCTPYKLMEH OCYyIEeCTBIAECTCS
IIpH nprueMe Ha padboTy (10 MOoANUCaHUS TPYAOBOTO JI0rOBOPA).

7.2. OnMH 3K3eMIUSIp JOKHOCTHOM MHCTPYKUMU HAaXOQUTCs y paboTomarerns,
BTOpPOH — y pabOTHHKA.

7.3. ®akr o3HaKOMJICHHS paOOTHUKA C HACTOSALIEH HWHCTPYKLHEH
NOJTBEPKAACTCS  MOJNUCHIO B JK3EMIUIApE  JOHKHOCTHOM — MHCTPYKIIUH,
XpaHsieMcs y paboTosaress, a TakKe B )KypHaJie 03HAKOMJICHHUS C TOJKHOCTHBIMU
UHCTPYKIHSIMHU.

Jonsicnocmuyro uHcmpykyuro pazpabomai: / /

C 00191cHOCMHOU UHCMPYKYUEl 03HAKOMAEH (@), 00UH IK3eMNIAP NOJYYUL (a).
«_» 20 1. / /
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