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1. O0mue noJ10KeHUA

1.1. Haunnoe Ilonoxkenune pa3zpaboTaHo B COOTBETCTBUM C DeaepanbHbIM
3akoHOM Ne 273-®3 or 29.12.2012 roma «O0 oOpazoBanun B Poccuiickoii
Oenepauuny», DenepanbubiM 3akoHOM Ne 63-O3 ot 06.04.2011 roma «O06
ANEKTPOHHON  moAmucu», NOpuKa3oM  MuHHCTEpCTBA  CBSI3M  MAacCOBBIX
koMMmyHuKauuii Poccuiickoit ®enepaunu Nel07 ot 13 ampens 2012 roga «O6
yrBepxkaeHuu llonoxenus o denepanbHON rocyaapcTBEHHOM HH(OPMALIMOHHOM
cucreme «EnuHas cucrema  uaeHTUPUKAUMU W ayTeHTUPUKAIMU B
UHPpaCTPyKTypE, oOecreuynBaroIei MH(OPMALIMOHHO-TEXHOJIOTHYECKOE
B3aMMO/IeICTBHE UH(POPMAIIMOHHBIX CHUCTEM, UCIOJIB3YEMBIX JIJISl MPEJOCTABICHUS
rOCyJapCTBEHHBIX M MYHULMNAIbHBIX YCIYT B JJICKTPOHHOW (QopMe», a Takxke
Ycrasom I'BOY «I'ynepmecckas CII um. YV.A. O3mamupoBa» (nanee — IKoa,
oOmreoOpazoBarenpHas oOpraHu3anus) W APYrUMH HOPMATUBHBIMU TPABOBBIMU
aktamu Poccuiickoii denepaiium, periaMeHTUPYIOUUMU A TEIbHOCTD IIKOJIBI.

1.2. Hacrosmee Ilonoxenue 00 HCHOIB30BAHUM TPOCTOW DJIEKTPOHHOM
NOJMKCH B 0011€00pa30oBaTEIbHON OpraHU3alluKl ONPEAEIsieT OCHOBHBIE TEPMUHBI,
peryaupyeT npaBuiia U CPECTBA UCIOJIb30BaHUSA MPOCTHIX ANEKTPOHHBIX MOANUCEN
U perjaMeHTUPYeT CO3/aHue cepTuduKkara KiIo4Ya TPOBEPKH DIEKTPOHHBIX
NOJMUCEH, YCTAaHABIMBACT TOPSIOK U YCIHOBUS pPabOThl COTPYIHUKOB C
AJIEKTPOHHBIMU JTIOKyMeHTaMu B MHopmaironHoi cucreme (nanee — MC), a Taxxe
npaBa, OOS3aHHOCTH W OTBETCTBEHHOCTh BIAJIENbIIA MPOCTONW BIEKTPOHHOM
HOAMKCH.

1.3. Enunas cuctema uIeHTU(UKAIMM U ayTeHTU(DUKAMU  SBISETCS
UH()OPMAIIMOHHBIM AIIEMEHTOM UH(PPACTPYKTYPHI, obOecrieunBaromei
MH(GOPMAIIMOHHO-TEXHOJIOTHYECKOE B3aUMOJCHCTBUE HWH(GOPMAIIMOHHBIX CHCTEM,
UCIIOIb3YEMBIX NI IPEAOCTABICHUS TOCYJaPCTBEHHBIX U MYHUIIMIIAIBHBIX YCIYT B
AIEKTPOHHOM opme.

1.4. Tlemarormueckue paOOTHHKU 0O0IIE00pa30BaTENLHON OpraHU3alni,
ABJISIICH YYaCTHUKAMHU 3JIEKTPOHHOTO B3aMMOJCICTBUS HA YCIOBUSX HACTOSIIIETO
[TomoxeHwus, MOANMUCHIBAIOT YBeaomiaeHne 00 o3HakomieHuu ¢ [lomoskeHueM (cm.
IIpunoowcenue 1). Ilognucanve COTPYIHUKOM IIKOJbI YBEIOMIICHUS PaBHO3HAYHO
NPUCOEIMHEHUIO K COTVIAICHHIO 00 YYacTUH BO BHYTPEHHEM 3JIEKTPOHHOM
JOKYMEHTOOOOpPOTE € HCIHOJIb30BAHHEM MPOCTOM HIEKTPOHHOM MOANUCH Ha
ycinoBusix Hacrtosmero IlomoxeHnss B COOTBETCTBHM CO CT. 428 I['pak1aHCKOro
kojekca Poccuiickoit @enepanuu («/loroBop npucoeuHeHUs»).

1.5. Peanusanust yclIOBUM TPHUMEHEHUS MNPOCTOM SICKTPOHHOW MOANUCH
obecrieunBaeT MpUJAHUE IOPUAUYECKOM CHIIBI BHYTPEHHHM  3JIEKTPOHHBIM
JTOKyMeHTaM oOpa3zoBaTeiabHOM opranuzainuu B MC, TpeOyomum TUYHON noAnUCH
JUPEKTOpA IIKOJIBI, U ONEPaLUsIM C HUMHU.
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1.6. Hannune mpocCTOM 3IEKTPOHHOM MOJANKMCH B AJIEKTPOHHOM JOKYMEHTE
MOATBEPXKAAET aBTOPCTBO JAHHOTO JOKYMEHTa M COXpaHSAET €ro ILEeJOCTHOCTD.
Takum 00pa3oMm, JOKYMEHT, COAEp AN MPOCTYIO 3JIEKTPOHHYIO MOJINUCH, HE
MOKET ObITh U3MEHEH MOCJIE MOATUCAHUS.

1.7. Ins nopnucanusa nokymMeHToB B MC ucnonbp3yercst mpocTasi JIeKTpOHHAs
MNOANKUCH B BUJE MPUCOECAUHSIEMOW K JOKYMEHTY HH(OpManuu, TeHEepUpyeMoil
MPOrpamMMon Wi UH(POPMALIMOHHOM CUCTEMOM COBMECTHO C MOJIH30BATEIEM WIIH 11O
€ro KOMaH/ie.

1.8. B xavecTBe MyOJIMYHOI YaCTH KJItOYa MPOCTOM DJIEKTPOHHOM MOANKCH B
o011eo0pa3oBaTeIbHON OpraHU3allid HMCIOJb3YeTCSd YHUKAIbHOE HUMS YYETHOU
3amMcH, MpUMEHseMoe [JIsi aBropuzanuu nosb3oBatenss B WC. B kauecte
KOH(QUIECHIMATPHON YacTH KII0Ya MPOCTOM 3JEKTPOHHOM MOJNUCH B IIKOJE
UCIIOJIb3YETCS MapOJib K YYETHOM 3aIUCH.

1.9. UsrortoBnenue (reHepainuio), Bblgauy u peructpamuio B HMC wumen
noJib30BaTeNiel M Mapojiel OCYIIECTBISET HAa3HAUYEHHOE M0 TMpHUKa3y IUPEKTOpa
o0mreo0pa3oBaTeIbHOM  OpraHu3allud  OTBETCTBEHHOE  JUIO  (nalmee  —
OTBETCTBEHHBIN 32 TEXHUYECKYIO oepkKy NC).

1.10. ITaponp mosb3oBatenss MC MoxkeT OBITh U3MEHEH €ro BIIaJICNIbLIEM B
000 MOMEHT TOCJie aBTOpU3allMKi B MH(GOPMAIIMOHHON cucteMe. PekoMeHmyeTcs
U3MEHATh Tapojib HE peKe OJHOro pa3za B Tpu MecsAua. s CHMKEHHS puHCKa
no100pa MmapoJsisi U HeCAaHKIIMOHUPOBAHHOTO MCIIOJIb30BAHUS APYTHM JIMIIOM KITIOUa
ANEKTPOHHON MOJNUCH PEKOMEHAYETCs HE 3aJaBaTh MapoOJId, HCIOIb30BAHHBIC
paHee.

1.11. Co3ganue W BbIAA4y cepTU(PUKATOB KIHOYECH MPOBEPKH AICKTPOHHBIX
MOJIMMUCEN OCYIIECTBISIET Y AJOCTOBEPSAIOIINN I[IEHTP HAa OCHOBAHWUM COTJIAIICHUS
MEXIY YAOCTOBEPSIONIUM IIEHTPOM B 00pa30BaTEIbHON OpraHU3aIHeH.

2. OCHOBHBIE TEPMUHBI U UX OIpe/ieIeHus!

2.1. Dnekmponnasa noonuce — vHbOpMaIUs B SIEKTPOHHOU (hopme, KOTopast
MPUCOEIMHEHA K Jpyro mHQPOpManuu B SIEKTPOHHOU (opme (MOoAmUCHIBAEMOM
uH(OpMAIIMK) WM WHBIM 00pa3oM CBsi3aHA C TakoW WHMOpMaImeldn u KoTopas
UCITIOJIB3YETCSI IJIsl ONPEIeTICHUS JIUIA, TIOITUCHIBAIOIIETO HH(OPMAITHIO.

2.2. Cepmugpukam Kiwua npoeepKu INEKMPOHHOU NOORUCU —
ANEKTPOHHBIM JOKYMEHT WJIM JOKYMEHT Ha OyMa)XHOM HOCHTEIE, BbIJaHHBIE
YAOCTOBEPSIIOIIUM LEHTPOM JTUOO JOBEPEHHBIM JIUIIOM YJOCTOBEPSIOIIETO LIEHTPA U
MOATBEPKAAIONIME MPUHAJICHKHOCTh KIIOYa MPOBEPKU DJIIEKTPOHHOU MOJAMKUCHU
BIIAJICTIBILY CEPTU(UKATA KIIF0Ya TPOBEPKHU SIEKTPOHHOMN MOIHUCH.


https://ohrana-tryda.com/node/4297

2.3. Bnaodeney cepmuguxama kiwua npoeepKu 3j1€KmMpOHHOU NOONUCU —
JUI0, KOTOPOMY B YCTAaHOBJIEHHOM COOTBETCTBYyrOIUM {DenepaibHbIM 3aKOHOM
MOPSIAKE BBIJIaH cepTUPUKAT KITHOYA TPOBEPKH DJICKTPOHHOM MOJIIMUCH.

2.4. Knwu 3nekmponHoli noonucu — YHUKAJIbHAS IMOCIEI0BATEIbHOCTD
CHUMBOJIOB, MIpeIHA3HAYCHHAS [Tl CO3/IaHUSI DJIIEKTPOHHOU MOIUCH.

2.5. Knwu nposepku  31eKMPOHHOU  noOnucu  —  yHUKaJIbHas
MOCJIEI0BATEILHOCTh CUMBOJIOB, OJHO3HAYHO CBSI3aHHAS C KJIHOYOM AJIEKTPOHHOM
MOANUCH M TMpeTHa3HAYEHHAs ISl MPOBEPKHU MOAJTUHHOCTH SJEKTPOHHOU MOAMHUCH
(manee - mpoBepKa ANEKTPOHHOM MOAMUCH).

2.6. Yuacmuuku 3nekmponnozco e3zaumooeiicmeus — OCYUIECTBIISIIONINE
oOmeH uHbpopmalmend B 3JEKTPOHHOU (opMe TOCyAapCTBEHHbIE OpraHbl, OpraHbl
MECTHOT'O CaMOYTpPAaBJICHUS, OpraHu3alluy, UHANBUIYAIbHBIC TIPEANTPUHUMATENH, &
TaK)Ke TpaxKiaaHe.

2.7. Hugpopmayuonnasa cucmema oougeco nonvzoeanus — uHbopMaImoHHas
CHUCTEMa, YYACTHUKH DJICKTPOHHOTO B3aUMOJIEHCTBHS B KOTOPOM COCTaBIISIOT
HEONPEICIICHHBIM KPYT JIMI] U B WCIOJb30BAHUM KOTOPOW ATHUM JIUIIAM HE MOXKET
OBITH OTKA3aHO.

2.8. Yoocmosepawwuit yenmp — 0OpUANYECKOE JIHIO, WHAUBUAYATbHBIH
npearnpuHuMaTedb JHMOO0 TOCYHapCTBEHHBIM OpraH WM OpraH  MECTHOIO
caMOYIIpaBJeHUs, OCYUIECTBISIONME (YHKIMM 1O CO3[JaHHUI0O ¢ BbIJaye
cepTu(PUKaTOB KIt0UEH TPOBEPKU IIIEKTPOHHBIX MOAMKUCEH, a TaKKe UHbIE ()YHKIIUH,
npenycmoTpennbie DenepaabHbiM 3aKOHOM Ne63-D3 «O0 31eKTPOHHOM MOATTHCH.

3. DJIeKTPOHHAS MOANUCH U €€ BUABI

3.1. Tlpoctoii »JIEKTPOHHON TMOJMKUCHIO SIBJISETCS JJICKTPOHHAS TOIIKUCH,
KOTOpasi TMOCPEICTBOM HCIIOJIb30BaHUSA KOJIOB, MApOJIE WM MHBIX CPEACTB
noaATBepxKAacT GpakT GOPMUPOBAHUS IIIEKTPOHHOMN MOAMUCH OTPEICTICHHBIM JTUIIOM.

3.2. K BujiaM 31€KTPOHHBIX NOANUCEH OTHOCHUTCSL:

o IPOCTAst JIEKTPOHHAS MTOAIHUCH;

e YCUJICHHAS 3JIEKTPOHHAS MOJIIHUCH.

Pazmuuatorcss  ycuieHHas HEKBAIU(DHUIIMPOBAHHAS DJIEKTPOHHAS TMOAMHUCH
(mamee - HekBaIM(DUIIMPOBAHHAS  JJIEKTPOHHAS TMOANMKWCH) W  yCHJICHHAS
KBATM(DUITUPOBaHHAS DJEKTPOHHAS TMOJNUCH (majee - KBanudumpoBaHHAS
ANEKTPOHHAS MOJIIUCH).

4. IIpaBuiia u cpeacTBa UCIO0Jb30BAHUS MPOCTHIX JJIEKTPOHHBIX MOANUCEN
4.1. DIeKTPOHHBIH TOKYMEHT CUUTAETCS MOAMUCAHHBIM MPOCTOU DIEKTPOHHOM

OOAIIMCHIO ITPH BBITTOJHCHHNH CIACAVIOMINX VCHOBHﬁZ




e IPOCTAasi AJIEKTPOHHAs MOJNUCH COAEPKUTCA B CAMOM 3JIEKTPOHHOM
TOKYMEHTE;

o KJIIOY MPOCTOM 3JIEKTPOHHOW TMOANUCH NPUMEHSIETCS B COOTBETCTBHM C
MIpaBUJIaMH, YCTaHOBJIEHHbIMH orepatopom HMC, ¢ wucnosp3oBaHMEM KOTOpPOU
OCYIIECTBIISIIOTCA CO3JaHMe W (WIM) OTIpaBKa AIIEKTPOHHOTO [OKyMEHTa, U B
CO3JaHHOM M (MJM) OTIPABICHHOM DJJIEKTPOHHOM JOKYMEHTE COJEPKUTCS
uH(popmalus, yKasblBarouias Ha JIMIO, OT UMEHU KOTOPOro Obul cO3laH U (WJIH)
OTIIPABJIEH AJIEKTPOHHBIN TOKYMEHT.

4.2. HopmaTuBHbIE MPABOBbIE aKThl U (MJIM) COTJIAIICHUS] MEXKIY y4aCTHUKaAMHU
ANIEKTPOHHOTO  B3aMMOJCHCTBHUSA,  YCTAaHABIMBAIONIME  CIy4aud  MPU3HAHMS
AJNIEKTPOHHBIX JOKYMEHTOB, TOJIMUCAHHBIX MPOCTON 3JIEKTPOHHOW TMOJIHUCHIO,
pPaBHO3HAYHBIMM  JOKYMEHTaM Ha OyMaXXHbIX HOCHUTENAX, MOAMHCAHHBIM
COOCTBEHHOPYYHOM MOJMHUCHIO, IOJKHBI TPeyCMaTpUBaTh, B YACTHOCTHU:

o PaBUJIA OMPEEICHUS JIMIA, MOAMUCHIBAIOLIETO IEKTPOHHBIN JOKYMEHT, IO
€ro MPOCTOM PIIEKTPOHHON MOAHICH;

 00513aHHOCTD JIMIIA, CO3JAIOLIEr0 M (WJIM) HCIHOJB3YIOIIETr0 KU IMPOCTOM
9JIEKTPOHHOM MOJIMCH, COOII0OAATh €r0 KOH(PUIEHIUATBHOCTb.

4.3. nd co3aHus M IPOBEPKHM DJIEKTPOHHOW IOANMCH, CO3JAHMS KJKOYa
QJIEKTPOHHON TOJINWCH W KJI0Ya IPOBEPKU AIEKTPOHHOM NOJNWCH JOJIKHBI
UCI0JIb30BAThCS CPEACTBA DJIEKTPOHHON MOANNCH, KOTOPbIE:

¢ IO3BOJISIIOT  YCTAHOBUTHh (DAKT M3MEHEHMsI MOANHMCAHHOTO 3JEKTPOHHOTO

JOKYMEHTA MOCJIe MOMEHTA €T0 MOIMUCAHNUS;

¢ 00ECIIEYMBAIOT  MPAKTUYECKYI0O HEBO3MOXKHOCTh  BBIYMCIICHHS  KJIHOYa
AIIEKTPOHHOM MOJIKCH U3 SJIEKTPOHHOM MOANUCH WIH U3 KIII0Ya €€ MPOBEPKU;

¢ TIO3BOJIAIOT CO3/1aTh JJIEKTPOHHYIO MOJNUCH B ¢opMare, yCTaHABIMBAEMOM
dbenepanbHBIM OpraHOM HCIOJHUTEIFHON BIACTH, OCYIECTBISIOMUM (YHKIIUU TIO0
BBIPa0OTKE M peain3aliid TOCYJAapCTBEHHOW MOJUTUKH U HOPMATUBHO-IIPABOBOMY
perynupoBaHuio B cdepe HHPOPMAIMOHHBIX TEXHOJIOTHH, W 00ecIeunBaronem
BO3MOXHOCTbH €€ MPOBEPKU BCEMHU CPEACTBAMU AIICKTPOHHOM MOIHUCH.

4.4. llpu co3naHuM 3JIEKTPOHHOW MOJNWCH CPEACTBA SJAEKTPOHHOW MHOJAMKCHU

JOJIXKHBI .
¢ [IOKAa3bIBaTh CAMOCTOATCIBHO MM C HCIIOJb30BAHUCM IIPOIPaMMHBIX,

MPOrpaMMHO-AIMIIAPATHRIX M TEXHHYECKUX  CPEJACTB, HEOOXOMMMBIX  JUIS
oToOpakeHuss WHGOPMAINKM, TOAMUCHIBAEMON C WCIOJB30BAHHEM YKa3aHHBIX
CPEACTB, JIMIY, OCYIIECTBISAIOIEMY CO3JaHUE 3JIEKTPOHHOMN IMOAMUCH, COIEPKAHUE
nH(popMaIu, NOANKCAaHUE KOTOPOU MPOU3BOUTCS,

¢ CO3/1aBaTh JJIEKTPOHHYIO MNOANUCH TOJBKO IIOCIE IMOATBEPKACHUSA JIAILIOM,
MOAIUCHIBAOIINM 3JEKTPOHHBIN JIOKYMEHT, OINEpali MO CO3JaHUI0 JIEKTPOHHOU
MIOIINCH;



e OJITHO3HAYHO MOKA3bIBATh, YTO JICKTPOHHAS MOAIKCH CO3/1aHa.
4.5. Tlpu npoBepke IIEKTPOHHOW MOAMUCH CPEJCTBA DJIEKTPOHHOW MOIMHUCH

JOJI’KHBI .
¢ [IOKAa3bIBATb CAMOCTOATCIBbHO HWJIM C HCIIOJIB30BAHHUCM IIPOTpaMMHEIX,

MpPOrpaMMHO-AMIMAPAaTHBIX M TEXHUYECKUX  CPEICTB, HEOOXOIUMBIX IS
oToOpaxkeHus: MHPOpMAIINK, MOJMUCAHHON C UCIOJIb30BAHUEM YKa3aHHBIX CPEJICTB,
COJIEp’KaHHUE DIJIEKTPOHHOIO JOKYMEHTA, IMOJIMHUCAHHOTO JJIEKTPOHHOM NOANMCHIO,
BKJIIOYAsl  BU3YyaJM3alMI0 JAaHHOW  DJIEKTPOHHOM  IIOAINMCH,  COJEpKALLYIO
uH(OpPMAILIMIO O TOM, YTO TaKOW JOKYMEHT MOJIMUCAH 3JIEKTPOHHON MOAMHUCHIO, a
TaK)K€ O HOMEpE, BIIaJIeNIblIe U MEePUOoJe NEUCTBUSL cepTU(UKATA KIIF0Ya MPOBEPKU
3JIEKTPOHHOM TMTOJINCH;

e IOKa3bIBaTh HMHQPOPMAIIUIO O BHECEHUU W3MEHEHHH B TMOJMHUCAHHBIN
3JIEKTPOHHOM MOANKUCHIO JIEKTPOHHBINA IOKYMEHT;

e YKa3bIBaTh Ha JIMIO, C MCIOJb30BAHUEM KIIIOYa JJICKTPOHHON TMOIIKUCH,
KOTOPOTO MOJAMUCAHBI 3JIEKTPOHHBIE JOKYMEHTHI.

5. Ceprudukar KiI104a NPOBEPKH IJIEKTPOHHON MOANUCH
5.1. Y 10CcTOBEpSIOMIMHI LIEHTD:

e cO3/1a€T cepTU(dUKATHI KIIOYEeH MPOBEPKU DJIEKTPOHHBIX MOANMUCEH U BbIIAET
Takue cepTUUKATHI JIUIaM, OOPAaTUBIIUMCS 32 UX MOJTy4YeHUEeM (3asBUTENSIM), TIPH
YCIIOBUM YCTAaHOBJICHHS JIMYHOCTH TojlyyaTens cepTudukarta (3asgBuTens) 0O
MOJIHOMOYHS JIMIIA, BBICTYMAIOMIETO OT HMMEHHU 3asBUTENS, MO OOpalleHHIO 3a
MOJIyYeHHUEM JTAHHOTO cepTuduKaTa;

¢ OCYHIECTBIIIET B COOTBETCTBUMU C MpPaBWIAMHU TOATBEPKICHUS BIaJACHUS
KJIFOUOM 3JIEKTPOHHOW TMOJINUCH TOATBEPKICHUE BIAJCHUSA 3aABUTEIEM KIHOYOM
AJEKTPOHHOM MOJAMNMUCH, COOTBETCTBYIOIIUM KJIIOUY TMPOBEPKU DIIEKTPOHHOU
MOAMKCH, YKa3aHHOMY UM JUIS TOJy4YeHUs cepTudUKaTta KIoda MPOBEPKHU
3JIEKTPOHHOM MOJIHCH;

¢ YCTAHABIIMBAET CPOKU JICUCTBHUS  CEPTU(DUKATOB KIIOYEH  TPOBEPKH
3JIEKTPOHHBIX OIHUCEN;

e QHHYJIMPYET BBbIJAHHBIE STUM YAOCTOBEPSIOIIUM LEHTPOM CEPTU(HUKATHI
KJIFOYEN MMPOBEPKH IEKTPOHHBIX MTOAIUACEN;

e BbIJIAET MO OOpalleHUI0 3asBUTENISI CPEICTBA AJIEKTPOHHOM MOJIKUCH,
coAepKalue K04 JJIEKTPOHHOW NOANUCH M KIKY MPOBEPKU AJIECKTPOHHOU
noAnucd (B TOM 4YHCJE€ CO3/JaHHBIE  YAOCTOBEPSIOIMM LEHTPOM) WU
o0ecrnieurBaroIINe BO3MOKHOCTh CO3JJaHUS KJI0Ua JIEKTPOHHOW MOJIMUCH U KIIIoYa
MPOBEPKU 3JIEKTPOHHOM MOIINCH 3asIBUTENIEM;

eBEJIET pEECTpP BBIJAHHBIX U AaHHYJIUPOBAHHBIX CEPTU(DHUKATOB KIFOUECH
MPOBEPKU JIEKTPOHHBIX MOAIUCEN;
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¢ OCYIIECTBIIIET TMPOBEPKY DJIEKTPOHHBIX TMOJMUCEH TO OOpalieHUsIM
YYaCTHUKOB JICKTPOHHOTO B3aUMOJIECHCTBHUSI.
5.2. Ceprtudurar KIOYA OPOBEPKU DIEKTPOHHOU TMOIIMUCHA COHEDPKHUT

CIEOVIONIYIO HHGOPMAIIHIO:
e YHUKQJIBHBIE HOMEp cepTUdUKATa KI0Ya MPOBEPKH SJICKTPOHHOW TOJIHCH,

JaThl Ha4aJla 1 OKOHYAHMsI CPOKa JEHCTBUSI TAKOTO cepTuduKara;

o bamMmIMs, UMS M OTYECTBO 3asBUTENSI WIM WH(OpMaIMs, TMO3BOJSIONIAS
uIeHTU(GUIMpOBaTh BlIaJleNiblla cepTUdUKaTa KIo4Ya MPOBEPKH DIICKTPOHHOU
TIOIITHCH;

e VHUKAJIBHBIN KJIIOY MPOBEPKU JIEKTPOHHOU MOAHUCH;

¢ HAMMEHOBAHUE HCIIOJB3YEMOT0 CPEACTBA SJEKTPOHHOW TMOMANUCH W (WUJIN)
CTaHJapThl, TPEOOBAHUSM KOTOPHIX COOTBETCTBYIOT KJIIOU AJIEKTPOHHON MOAMHUCU U
KJIFOY TIPOBEPKU AJIEKTPOHHOMN MOAHUCH;

¢ HAUMCHOBAHHUE YIOCTOBEPSIONIETO0 IIEHTPA, KOTOPBIM BbIAN cepTUdUKAT
KJIF04Ya MPOBEPKHU AJIEKTPOHHOM MOUCH.

5.3. Ceprudukar KJIro4a MPOBEPKHU DJIECKTPOHHOHN MOAIKMCU NPEKPAIAET CBOE
JICCTBUE:

* B CBSI3U C UCTEYEHHUEM YCTAHOBJIICHHOI'O CPOKa €T0 JCHUCTBUS;

eHAa OCHOBAaHWM 3asBJICHUS BiIaJeiblla cepTUdUKATAa KIOYa IPOBEPKHU
AJIEKTPOHHOUN MOAHUCH;

B ClIyyae TIpEeKpalleHus JeATCIbHOCTH YAOCTOBEPSIONIEro IieHTpa 0e3

nepexojia ero GyHKIUN APYTUM JIUIAM.

6. OOecneyeHue OPUINYECKOl CHJIbBI BHYTPEHHHX 3JI€KTPOHHBIX
JTOKYMEHTOB

6.1. Ilepuon pa®oThl HAJ SMEKTPOHHBIMU JOKYMEHTAMH BKJIIOYACT CO3/IaHUE U
JpyTHe JAEUCTBUS MO WX 00pabOTKe, OTpakeHHEe B y4€Te, a TakkKe MyOJuKarus Ha
caiite o01ieo0pa3oBaTeILHON OpraHU3aIUy.

6.2. [Ipocras BJICKTPOHHAS ITOJITUCH SIBIIIETCS PaBHO3HAYHOU
COOCTBEHHOPYYHOU MOAMUCH Ha OyMa>kHOM HOCHUTEIIE.

6.3. [lomHOMOuYHMS Biajebla MPOCTOM 3JIEKTPOHHOM MOJIKUCH, MOAMUCABIIETO
ANIEKTPOHHBIN JTOKYMEHT, TOATBEPKIalOTcsi B MoOMeHT mnonanucanus B HC
ABTOMATHUYECKH TI0 MOJIOKUTEITHHOMY PE3YJIbTaTy CISAYIOMUX TMPOBEPOK:

¢ COOTBETCTBYIOIIUH MOJIb30BATENIh ABTOPU30BAH B HHPOPMAIIMOHHON CHCTEME;

¢ COOTBETCTBYIOIIAsI YHUKAJIbHAS TTOCIEIOBATEIPHOCTh CHMBOJIOB JICKTP OHHOM
MOJIMHMCH BKJTIOYEHA B PEECTP BBLIAHHBIX DJICKTPOHHBIX MOITUCEH;

¢ COOTBETCTBYIOIIAsl YHUKAJIbHAS TIOCIEIOBATEIHHOCTH CUMBOJIOB JJIEKTPOHHOM
MOJIIACH OTCYTCTBYET B PEECTPE OTO3BAHHBIX IJICKTPOHHBIX TIOIITHACEH.



6.4. Bpemss QopMupoBaHHUs 3JEKTPOHHOM MOANUCU (PUKCHUPYETCS B MOMEHT
noAnucanus no MockoBckomy Bpemenu (UTCH+3).

6.5. Buzyanuzanus mramia npocTOd AJEKTPOHHOM NMOANMCH HA JIEKTPOHHOM
JOKyMEHTe, BbIMOJHEHHas cpenctBamu MC, sBasercs noaTBep:kIeHUEM (akTa
MOANKUCAHMS JAHHOTO JOKYMEHTa COOTBETCTBYIOIIMM BJaJ€NbLIEM 3JIEKTPOHHOU
MOJTHKCH.

6.6. XpaHeHHE JTOKYMEHTOB OCYIIECTBIACTCA MyTEM MX 3allCU B XPaHWJIUILE
ANEKTPOHHBIX JAOKYMEHTOB, KOTOpoe sBisercss yactbio MC 110 OKOHYaHuUs Cpoka
NENUCTBUS TOKYMEHTOB.

6.7. Komnus 37€KTpOHHOTO IOKYMEHTa MOXKET ObITh pacrevyaraHa Ha OyMaKHOM
HOCHUTENIE CpelcTBaMH MH(GOPMAIMOHHOW CHCTEMbl M 3aBEpPEHA B YCTAHOBJIEHHOM
HOpsJIKE.

7. IlpaBa, o00SI3aHHOCTM W OTBETCTBEHHOCTb BJAJe/blIA IPOCTOMH
3JIEKTPOHHOM MOANUCH
7.1. Bnagenen npocToi 3JeKTPOHHOU MOANKNCU UMEET IIPaBo:

¢ BECTH JJIEKTPOHHBIE TOKYMEHTHI, TOANMUCAHHBIE SJIEKTPOHHONU MOAMKUCHIO MPU
pa3MelleHry UX Ha caiite 00pa3oBaTeIbHOM OpraHu3aluu, coryiacHo npukasy Ne§31
denepanpbHOM  CIykOBI MO HaA30py B cdepe obOpaszoBanuss u Hayku «OO0
yTBepkJeHnn TpeOoBaHUN K CTPYKType OQUIMAIbLHOTO caiiTa 00pa3oBaTebHON
opraHu3anudd B HH(POPMAIMOHHO-TEJIEKOMMYHUKAIIMOHHON ceTu "WHTepHer" wu
dopmary mnpeacTaBieHus HWHOpPMAIUU», KOTOPHIE JOJDKHBI COOTBETCTBOBATH
ycnoBusiM  CT.6 Ne63-d3  «OO6 »oneKTpOHHOW TMOMAMUCK» [JIsl HMX T[PU3HAHUS
paBHO3HAYHBIMM  JOKYMEHTaM Ha  OyMaXHOM  HOCUTEJNE, MOANHCAHHBIM
COOCTBEHHOPYYHOH MOATHUCHIO;

oOparmarbcsi K JUPEKTOpy 00111e00pa3oBaTeIbHON OpraHu3aIuu s pa3doopa
KOH(MJIUKTHBIX CHUTyalluid (CIOPOB), BO3HHUKAIOIIUX TPH TPUMEHEHHH TPOCTOM
BJIEKTPOHHOM TTOJIIUCH.

7.2. Bnagenern mpocToil 3JIeKTPOHHON MOAMUCH 00s3aH:

¢ OCYIIECTBIATh O0pabOTKYy BHYTPEHHHX DJIEKTPOHHBIX JOKYMEHTOB B
COOTBETCTBHH CO CBOMMHU JIOHKHOCTHBIMU O0sI3aHHOCTSIMU;

e YUMTBHIBATH W NPUHUMATh BCE BO3MOXHBIE MEPBHI ISl MPEIOTBPALICHUS
HECAHKIIMOHUPOBAHHOI'O MCITOJIb30BAHUS CBOETO KJII0YA 3JIEKTPOHHOU MOJIKCH;

e H IIPU KAaKUX YCJIOBHUSX HE NEPEAABaTh KJIIOUY JIEKTPOHHOMN MOAMMUCH APYTUM
JULAM;

o TP KOMITPOMETAIIMU CBOETO KJII0YA IEKTPOHHON NOANMCH HE3AMETUTEIIHLHO
00paTUThCSl K OTBETCTBEHHOMY 3a TEXHUYECKYI0 noaaep:xkky VC st mpuocTaHOBKU
JNEUCTBUS MPUHAJICHKAIIETO MY KITI0Ua 3JIEKTPOHHOW MOANUCH;

o cOOJIIOIaTh KOH(UICHITUATBFHOCTD KJIF0Ya TPOCTON SJIEKTPOHHOMU MOIHUCH.
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7.3. Bmagmenenm mOpocTOM  JJIEKTPOHHOM — MOJANKMCH  HECET  JIMYHYIO
OTBETCTBEHHOCTh 3a COXPAHHOCTh CBOETO KIIOYa 3JEKTPOHHOM MOAIUCH U €T0
3alIUTy OT HECAHKIIMOHUPOBAHHOTO UCTIOJIB30BAHHS.

8. 3akiounTeIbHBIE MTOJI0KEHUS

8.1. Hacrosimee Ilonoxxenne 00 HCMONB30BAHUU MPOCTON BIEKTPOHHOU
MOAMUCH B IIKOJIC SIBISCTCS JIOKAJIbHBIM HOPMATHUBHBIM aKTOM, MPUHUMAETCS Ha
[lenarornueckoM coOBeTE IIKOJBI M yTBEpXkKAaeTcs (1100 BBOJMUTCS B JICHCTBHUE)
JUPEKTOPOM IIIKOJIBI.

8.2. Bce u3meHeHuss W JONMOJIHEHUS, BHOCHMBIE B Hactosiiiee [lonoxenue,
obpopMmIISIFOTCSI B~ TNUCBMEHHOM  (QopMe B  COOTBETCTBUM  JICUCTBYIOIIUM
3aKOHOAATeIbCTBOM Poccuiickon denepanuu.

8.3. lannoe IlonoxkeHue nmpuHUMAaETCsl Ha HEOTPEACICHHBIN CpoK. MI3MeHeHus
u nonoyiHeHUs K [lonoKeHnI0 IPUHUMAKOTCS B MOPSIKE, MTPeAyCMOTpEeHHOM 11.8. 1.
Hacrosiiero [lonoxeHusl.

8.4. Ilocne npunstus [lomoxxeHus: (WM U3MEHEHHUN U JOMOJHEHUHN OTACIBHBIX
NYHKTOB M Pa3/ieJIOB) B HOBOW PENAKIUU MPEAbIaylias peaakius aBTOMaTHYECKH
yTPaunBaeT CUIY.



Ipunoowcenue 1

YBenomiaenue 06 o3HakomiieHuu ¢ [lonoxxennem 06 HCMOIB30BAaHNH TMPOCTOI IJIEKTPOHH Oif
MOANNMCH B 00pa30BaTe/IbHON OpraHu3anuu

A,

(®UO, noMmKHOCTB)

)
MMEHYeMbIi B jganbHeinieM «PabOTHHK», HACTOSIIMM TOATBEPXKIAI0, YTO O3HAKOMUJICS C
[Tonoxennem 00 WCHOJNB30BAHUM TPOCTOM DJIEKTPOHHOM MOJAMUCH B 00pa3oBaTelbHOU
opraHusanu, a UMeHHO: PaOOoTHHMK NpH3HAeT PaBHO3HAYHOCTh CBOEH MPOCTON 3JIEKTPOHHOM
MOANUCH COOCTBEHHOPYYHOU MOJAMUCH HAa OyMa)kHOM HOCHTEJIE U 3asBJSIET O MPUCOEAUHEHUU K
COTJIAIIEHUIO0 00 y4acTHH BO BHYTPEHHEM 3JIEKTPOHHOM JOKYMEHTOOOOPOTE C MCHOJIb30BAHUEM
MPOCTOM DJIEKTPOHHOM mMoOAnmucH Ha yciaoBusx [lomokeHuss 00 WCMOMB30BAaHUHM TMPOCTOU
JNIEKTPOHHOM TMOJNMUCH B 00pa3oBaTeIbHON OpraHu3alikd B COOTBETCTBUU €O CT. 428
I'paxxmanckoro kojaekca PO («JloroBop npucoeAMHEHUN») € « » 202 ropna.

« » 202 r. ( ).
[Tonnuch pacmudposka PO
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