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1. O0mue MoJ10KeHUA

1.1. Hacrosiee mojokeHre SBISIETCS OCHOBOM JJIsi OpraHU3alNU JeSATEeIbHOCTH
OMOIMOTEKU-MeIMaTeKu 00pa30BaTEIBLHOIO YUPEXKACHUS (anee — YupexaeHue).

1.2. Menmareka SBISETCS CTPYKTYPHBIM TIOJPA3JCICHHEM YUYPESKICHUS W
OCYIIECTBIISIET CBOIO JEATEIHHOCTh C YUETOM OCHOBHBIX HAIpaBICHUH, IENCH U 3a1ad
JEATEIBPHOCTH YUPESIKICHHUS.

2. lleu u 337244 AeATEJbLHOCTH OMOJINOTEKU-MeANATEKH

2.1. OCHOBHBIMH LEJISIMH JICATCILHOCTH OMOITMOTEKH-MEINATCKH SBIISIOTCS:

-obecnieueHre  pabOTHHKAM W y4yalUlUMCS  YUYpPEeXJIEHHUS  JIOCTynma K
WH(POPMAIIMOHHBIM pecypcaM, MPEJCTaBICHHBIM Ha Pa3HBIX HOCUTENSAX: OyMaKHBIX
(KHUTH, KypHAJIbI, Ta3€Thl), MATHUTHBIX (ayJu0- U BUJEO- KacceTsl), udpobix (CD-,
DVD-aucku) u np.;

- BHEAPCHHUE HOBBIX WH()OPMAIIMOHHBIX TEXHOJOTHUH B y4eOHO-BOCITUTATCIIBHBIN
pOIIECC;

- peaym3aisl TPOCKTOB, CBS3aHHBIX C HCIIOJIb30BaHUEM HWH(OOPMAIMOHHO-
KOMMYHUKAIIMOHHBIX TEXHOJOTHUH.

2.2. JlesTenbHOCT, ~ OMONMOTEKHU-MEIUATEKH  HAaNpaBlieHa  HAa  pEIIEeHUE
CJIEIYIONINX 3a/1a4:

-BBISIBIICHHE HWH(GOPMAIIMOHHBIX TOTPEOHOCTEH pPaOOTHUKOB M OOYyYaromIMXcs
YUPEXKICHHUS,;

- ¢c6op, HaKOTUIEHHE, 00OpabOTKa M CUCTEMaTHU3aIs WHPpopMaIuu, HeoOX0TUMOM
JUTSL YCTICIITHOTO OCYIIECTBICHUS 00Pa30BaTEIbHON U UHOM NIEATETbHOCTH YUPEKICHUS,

- YIOBJIETBOPEHHUE 3aMpPOCOB M WH(DOPMAIIMOHHBIX MOTPEOHOCTEH PaOOTHUKOB U
00yJaromuXCs YIPEIKICHHS;

- OKa3aHHWE TIOMOIY TeJaroraM M OO0YyJaloluuMCsl YUPEKJIEHUS B TOJATOTOBKE K
3aHITHIM, BHEKIIACCHBIM MEPOIPHUATHAM, peau3aiii 00pa30oBaTeIbHBIX MPOEKTOB;

- OKa3aHWe IOMOINM IeJaroraM IpU TPOBEICHUM 3aHATHH B OuOIHOTEKe-
MeIuaTeKe C HCIOJIb30BaHUEM HH(POPMAIMOHHO-KOMMYHUKAIIMOHHBIX — CPEJCTB
o0yJeHus;

- popMupoBaHue y 00yJaronIuxcsi HABEIKOB M YMEHHUI CaMOCTOATEIbHON PabOThI
C pa3IWYHBIMH  HWCTOYHMKAMU  WHPOpMAIMH,  [OJB30BAaHUS  OMOIMOTEUHO-
WH()OPMAITMOHHBIMU PECYPCAMU;

- popmupoBanue MK-KOMIIETEHTHOCTH TIEJIaroroB;

- CO3/IaHUE NIKOJIBHOTO OaHKa JaHHBIX yueOHOU nH(popMaluu;

- TOATOTOBKAa WH(MOPMAITMOHHBIX MATEPUAJIOB I TPOBENCHUS KYJIbTYpPHO-
MIPOCBETUTEIBCKON PAaOOTHI C POTUTEIISIMU;
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- TIPOBEJICHUE TUATHOCTUYCCKUX OOCIETOBAaHUN M TCHXOJOTHYCCKUX TPCHUHTOB
COBMECTHO C MEAaroroM-IcuxoioroMm;

- OCYIIIECTBJICHUE B3aUMOJCHCTBUS C HHPOPMAITMOHHBIMU IIEHTPAMH TOPOaA IS
oOmeHa nHdopmarmei.

3.0pranusanus AesiTeJbHOCTH OUOJIHOTEKU-MeIUATECKH

3.1. bubnuoreka-mequaTeka  pacrojaraetcss B MOMENIEHUH  OUOIMOTEeKH
YUPEKIEHUS, HMEET TOJIe3HYI0 IUIONIa/b, HEOOXOAUMYIO JUIsi XpaHEHUs U
UCIIOJIb30BaHUSI TEXHUKH, ayJHO- U BHUJEO3AMKCEH, AIEKTPOHHBIX 00Pa30BaTEIIbHBIX
PECYpPCOB U IprieMa MOCETUTENEH.

3.2. PykoBoacTBO OuOIMOTEeKON-MeTMaTEKOM OCYIIECTBIISIET  JUPEKTOP
YUPEKIEHUSI, HEMOCPEACTBEHHOE PYKOBOJICTBO — 3aBEAYIOMIUM OUOIMOTEKOM-
meauarekoil. [ToMrumo 3aBeayromero B mrat OMOJIMOTEKU-MEIMATEKH BXOJUT IMe1aror-
OuOIMOTEeKAPD.

3.3. 3aBeayromuii  OMOIMOTEKOM-MenUaTeko pa3zpabaTbiBaeT M IPEACTABIISET
TUPEKTOPY YUPEKACHUS HAa YTBEPKIACHUE CICIYIONTNE TOKYMEHTHI:

- IOJDKHOCTHBIE 00513aHHOCTH PAOOTHUKOB OMOIMOTEKHN-MEINATEKH,

- HHCTPYKIIUU TI0 OXpaHe TpyJa pabOTHUKOB OMOIMOTEKH-MEANATEKH;

- IOJIOKEHUE O OMOIMOTEKE-MEIUaTeKe YUPEKICHNUS;

- IpaBuJIa MOJIb30BaHMs OMOINOTEKON-MeINaTEeKOM;

- TOIOBOM TJIaH pabOThl OUOIUOTEKH-MEAUATEKH;

- rpaduK paboOThl OMOIMOTEKU-METUATEKH;

- )KypHaJ BbIJIauy JJIEKTPOHHBIX HOCUTEIICH;

- )KypHaJI 3asiBOK 110 TEXHUUYECKOMY M MH()OPMAIIMOHHOMY 00ECIIeUeHUI0 yueOHO-
BOCIIMTATENILHOTO MPOIIECCa;

- JKypHaJl PpETUCTpAIMH TOJb30BaTeJIei KOMIBIOTEPHOTO 3aia OUOIMOTEKH-
MEIUATEKU;

- HHCTPYKITUIO TI0 y4eTy Oubnno- u meauadoHaa;

- OTYETHYIO IOKYMEHTAIUIO.

3.4. [locemarpy OMOIMOTEKY-MEANATEKY MOTYT Bce OOydwaromuecs U pabOTHUKU
YUPEKICHUS.

3.5. I'paduk paboThl OMOTMOTECKH-MEIUATEKH COCTABJISCTCS B COOTBETCTBHH C
peXUMOM pabOThl W TPaBWJIAMH BHYTPEHHETO TPYIOBOTO PACIOPSAKA YUPEIKICHUS.
[locnemuuii d9eTBEpr KaKAOTO Mecsla OMOIMOTeKa-MeauaTeka 3aKpbhIBacTCs Ha
CaHUTAPHBIN JCHb.

3.6. OOcnyxuBaHue B OMOIMOTEKE-MEINATEKE MPOU3BOJUTCA B COOTBETCTBHUU C
MpaBWIAMH  TEXHWUKHA  OE30MACHOCTH,  MPOTHBOMOXAPHBIMA H  CAHUTApHO-
TUTUCHUYECKUMH TPEOOBAHUSMU.



4.IlpaBa 1 00513aHHOCTH PA0OTHUKOB OMOJINOTEKN-MeIUATEKHU

4.1. IIpaBa u 00513aHHOCTH PaOOTHUKOB OMOJMOTEKU-MEIUATEKH OMPEIEISIOTCA
3aKOHOJATeNIbCTBOM P®D 1 ycTaBOM yUYpeKACHHUS.

4.2. PaGoTHHKN OMOIMOTEKU-MEIUATEKN UMEIOT MIPaBo:

- pa3pabaThiBaTh MpaBUia IMOJb30BaHUA OUOIMOTEKOW-MENMATEKOW U JPYTyIO
JTIOKYMEHTAIINIO, PETJIAMEHTUPYIOIIYIO €€ paboTy;

- TpebOBaTh OT AJMUHUCTPALMHU YUYPEXKICHUS HHPOpMaLKIO 00 OpraHU3aLUU
y4eOHO-BOCIIUTATEILHON paboOThl BCEX TMOJpa3/IeNIeHUd C 1EJbI0 IUJIAHUPOBAHUS
NeSATeIbHOCTH OMOIMOTEKU-MEINATCKH,

- BHOCUTH TMPEIJIOKEHUS Ha PACCMOTPEHUE JUPEKTOpa YUPEKICHUS TI0
COBEPIIICHCTBOBAHUIO pa0OThl OMOINOTEKH-MEIMATEKH U OIUIaThl TPyAa € PaOOTHUKOB,
B T. 4. TI0 BBEJICHUIO HaA0ABOK, JIOTJIAT U MPEMUPOBAHUIO 32 JOMOJHUTEIBbHYIO PaboTy,
HE BXOJSIIYH) B KPYI OCHOBHBIX OOSI3aHHOCTEH, M KOMIICHCAIIMOHHBIX BBIIUIAT 3a
paboTy ¢ BpEIHBIMU YCIIOBUSIMH TPY/IQ;

- OBITh MPECTABICHHBIM K pa3IMYHBIM (hopMaM MOOIIPEHUS, HarpajaM U 3HaKam
OTJINYUS, MIPETYCMOTPEHHBIM 151 paOOTHUKOB 00pa30BaHUS U KYJbTYPHI.

4.3. PaboTHUKHN OMOJIMOTEKN-MEeIUATEKH 00SI3aHbI:

- BBITIOJIHATD JOJKHOCTHBIE 00S3aHHOCTH, OINPEACIICHHbIE TPYAOBBIM JI0TOBOPOM
U JIOJDKHOCTHBIMHU MHCTPYKIUSIMU;

- o0ecrneynBaTh MOJIb30BaATENSIM OMOIMOTEKH-MEINATEKH BO3MOXKHOCTh PabOTHI C
MH(GOPMAIIMOHHBIMU PECYPCAMU;

- obecnedynTh COXPAaHHOCTh HOCUTENEW HH(OpPMAIMU, WX CHCTEMAaTU3AIHIO,
pa3MellleHre U XpaHeHHUE;

- COBEpIICHCTBOBAaTh HMH(POPMAIIMOHHO-OMONMHOrpaduueckoe U OHOIHOTEUHOE
o0cITy>)KuBaHHE TI0JIb30BaTEIICH.
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